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2105508 Beirut Accountant
apply.mine@

ul.edu.lb
BA in Accounting, Business or equivalent. Good analytical skills. Good interpersonal communication 2-May 4:00 PM

2105522 Chtoura Accountant
apply.mine@

ul.edu.lb
0 3   DUTIES & RESPONSIBILITIES Manage all accounting transactions on a daily basis Publish accounting Journals in time Handle monthly, quarterly and annual closings Reconcile accounts payables and receivables and balance sheet accounts Ensure timely bank and suppliers’ payments Compute taxes and prepare tax returns Audit financial transactions and documents Comply with financial policies and regulations Perform other duties as assigned COMPETENCIES BA or TS in Accounting 0 – 3 years English language, French is a plus Communication Skills Computer skills Stress and Time Management Skills 5-May 3:00 PM

2105026 Baabda
Accounting and Sales 

Administrative

apply.mine@

ul.edu.lb
2 Proficiency in Microsoft Office suite (Outlook, Excel, Word, PowerPoint, etc.) Excellent written and verbal communication skills Ability to multi-task, organize, and prioritize work  At least 2 years working as an Accountant preferably in the automotive parts business   Bachelor degree in Business Administration6-May 9:00 AM

2105011 Ashrafieh
Administrative 

Assistant

apply.mine@

ul.edu.lb
Bachelor's degree or equivalent experience Strong interpersonal, customer service and communication skills Ability to multitask Problem solver Proficient in Microsoft Office Very efficient in English and Arabic3-May 9:00 AM

2105507 Beirut
Administrative 

Assistant

apply.mine@

ul.edu.lb
BA In Management, Business or any equivalent. Excellent wrting skills. Excellent communication skills. Advanced knowledge of microsoft office. Strong IT Fliency.2-May 3:00 PM

2105510 Beirut
Administrative 

Assistant

apply.mine@

ul.edu.lb
5 Education: MBA is a plus Language: Arabic, French & English Experience: Minimum 5 years 2-May 6:00 PM

2105022 Tripoli
Administrative 

Secretary

apply.mine@

ul.edu.lb
1 3 Female with short experience(1-3 years) Outstanding communication and interpersonal skills Excellent knowledge in MS office and office management Excellent written and verbal communication skills Proven admin or assistant experience5-May 10:00 AM

2105509 Beirut
Assistant General 

manager

apply.mine@

ul.edu.lb
BA in Management, Business or any equivalent. Excellent writing skills. Financial reporting skills. Advanced Knowledge of Microsoft office2-May 5:00 PM

2105005 Ashrafieh Azure Cloud Advisor
apply.mine@

ul.edu.lb
2 5 CCE or Computer Science graduate / or equivalent. Knowledge & experience in Hyper-V, Microsoft Office 365, Microsoft Azure solutions, on-premises Exchange, SharePoint, Active Directory, backup, VMWare and IT security. Other cloud solutions would be a plus. Years of experience: 2 to 5 years Microsoft Windows Server Knowledge - specifically Hyper-V. Good communication skills. Team coherence. Proficiency in English, Arabic & French. Excellent time management skills. Work professionalism. Ability to work under pressure and after working hours and deliver on time. 1-May 1:00 PM

2105515 Beirut Back End Developer
apply.mine@

ul.edu.lb
1  Responsibilities and Duties  Participate in analysis of current and future needs  Develop the platform according to current programming standards  Improve and add functions to the current platform  Integrate and program our new website    Requirements  B.Sc. or B.Eng. or equivalent  1+ years of experience in web application development on ASP, .NET and C#  Microsoft Visual Studio 2010 +, .NET 4.0+, Microsoft SQL Server, Entity Framework (EF)  Experience in the field of e-commerce or front-end/back-end website development is a bonus  Leadership skills and self-motivation  Fluency in English and Arabic (written and spoken)  Experience in the following technologies:  - Microsoft Visual Studio  - .Net C#  - Entity Framework  - Microsoft SQL Server  - Web API  - RESTful API / JSON / XML  - MVC architecture  - Web technologies in general  - Git version control  - Angular  - Good understanding of OOP concepts and structures 3-May 6:00 PM

2105032 Chiyah BIM Modeler
apply.mine@

ul.edu.lb
3 5 We are hiring a civil engineer with 3-5 years experience in Structural Revit modeling. Candidate must be bilingual, and should prove a professional level in the use of Revit.7-May 10:00 AM

2105521 Chtoura Branch Manager
apply.mine@

ul.edu.lb
Bachelor degree in Business Administration. Masters is a plus 5-May 2:00 PM

2105518 Jounieh Branch Manager
apply.mine@

ul.edu.lb
3 Tasks and Duties 1. Manages the outlet through assigning tasks, delegating works, controlling business operations, and leading workforce. 2. Monitors the work during rush hours, and conducts spot check on the following activities performed by the team wrapping, grilling, preparing, cooking, dispatching, etc. 3. Controls absenteeism, lateness and tardiness, fills the attendance timesheet, and provides the spreadsheet at the end of each month to the HR department. 4. Trains and coaches the staff on how to improve their performance and productivity, and provides them with insights and hints on best practices. 5. Organizes general and brief meetings for the team, and communicates company strategies, objectives, policies, procedures, standards, best practices, rules and regulations, etc. 6. Determines and monitors employees’ performance using customized evaluation sheet and employee of the month spread sheet. 7. Handles financial issues with the financial department, prevents cash differences, manages outlet’s pet4-Apr 4:00 PM

2105519 Zouk Branch Manager
apply.mine@

ul.edu.lb
3 Tasks and Duties 1. Manages the outlet through assigning tasks, delegating works, controlling business operations, and leading workforce. 2. Monitors the work during rush hours, and conducts spot check on the following activities performed by the team wrapping, grilling, preparing, cooking, dispatching, etc. 3. Controls absenteeism, lateness and tardiness, fills the attendance timesheet, and provides the spreadsheet at the end of each month to the HR department. 4. Trains and coaches the staff on how to improve their performance and productivity, and provides them with insights and hints on best practices. 5. Organizes general and brief meetings for the team, and communicates company strategies, objectives, policies, procedures, standards, best practices, rules and regulations, etc. 6. Determines and monitors employees’ performance using customized evaluation sheet and employee of the month spread sheet. 7. Handles financial issues with the financial department, prevents cash differences, manages outlet’s pet4-Apr 5:00 PM

2105003 Beirut
Budgeting and 

Reporting Manager

apply.mine@

ul.edu.lb
5 Bachelor's Degree in Business, Accounting, or Finance. Master's or MBA is a plus.  Finance certification such as CFA, CPA, or CMA.  Strong knowledge of IFRS. IFRS certification is a plus.  At least 5 years of relevant experience in auditing or reporting.  Fluent in English and Arabic. French is a plus.  Proficiency in Microsoft Office (especially Excel and PowerPoint).  Detail & number oriented.  Strong analytical and problem-solving skills.  Excellent personal organization and managerial skills.  Excellent communication and presentation skills.  Excellent negotiation skills.1-May 11:00 AM

2105506 Beirut
Business Developer 

Executive

apply.mine@

ul.edu.lb
BA in Marketing ,Business or any equivalent. Excellent communications skills. Good selling skills. Fluent written English2-May 2:00 PM
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2105025 Beirut

Business 

Development 

Engineer

apply.mine@

ul.edu.lb
Minimum of a bachelor's degree in engineering (preferably Mechanical engineering) Ability to multi-task: be able to complete several tasks together and meet up with deadlines Must be results oriented and highly focused Ability to negotiate and dialogue with clients/customers Must have good sales and marketing skills Must possess excellent organizational skills Previous experience working in the water/wastewater sectors is a great addition5-May 1:00 PM

2105024 Saida

Chairman of 

Emergency 

Department

apply.mine@

ul.edu.lb
Experienced In The Related Field. 5-May 12:00 PM

2105031 Baabda Chief Accountant
apply.mine@

ul.edu.lb
9 • Bachelor’s degree in accounting with a minimum progressive experience of 10 years as Senior & Chief Accountant. • Exceptional computer skills including Microsoft Office mainly Outlook & Excel.7-May 9:00 AM

2105520 South Area Civil Engineer
apply.mine@

ul.edu.lb
Job Description - Lead a team of 4-6 workers to install post-tension systems or precast elements on construction sites.  - Inspect the floor's rebars before casting.  - Supervise stressing and injection of the strands.   Minimum required degree: TS certificatio4-Apr 6:00 PM

2105021
Borj 

Hammoud

COMMUNITY 

SPECIALIST/ GRAPHIC 

DESIGNER

apply.mine@

ul.edu.lb
Creating & producing visual solutions to the communication needs of the company, using a mix of creative skills and commercial awareness. And Maintain brand presence through graphic design support, online engagement and social networking mediums.5-May 9:00 AM

2105034 Chouf Content Creator
apply.mine@

ul.edu.lb
2 Must Have 2 Years of Experience In The field. 7-May 12:00 PM

2105015 Nabatiyeh Copywriter
apply.mine@

ul.edu.lb
Experienced In That Field . 3-May 1:00 PM

2105001 Beirut
Customer Service 

Specialist

apply.mine@

ul.edu.lb
3 Must Have 3 Years minimum experience handling imports-exports in a freight forwarding company1-May 9:00 AM

2105016 Mkalles
Data WareHouse 

Engineer

apply.mine@

ul.edu.lb
4 7 Bachelor’s degree in Computer Science or Data Science 4 - 7 years of relevant experience in Data warehousing and Business Intelligence areas Comprehensive data warehouse analysis and design experience, with full knowledge of data warehouse methodologies, data modeling, data integration and data quality Extensive expertise in ETL and BI tools and building cubes Knowledge in building complex and interactive dashboard using Power BI Knowledge of SQL Server system databases is a must (procedures, queries, administration, performance audit). Knowledge of .net framework and .net framework development Experience in SharePoint configuration, administration and development; SharePoint web parts, web pages, etc. Experience in Webservice REST/SOA Knowledge of Oracle/Sybase databases is a plus Experience with Latest Microsoft Technologies and PowerApps is a plus Strong organizational and follow-up skills Strong leadership skills within the project team and in the business community Good negotiation and conflict managemen4-May 9:00 AM

2105028 Beirut Digital Designer
apply.mine@

ul.edu.lb
Excellent working knowledge of Adobe Suite: Photoshop, Illustrator, InDesign, Acrobat, and all Microsoft Office software. Excellent digital design, graphic and typographic skills Good knowledge of the html process, structural site limitations and technical development needed to inform digital design Proven ability to convert design to html Experience in creating compelling visual communications Strong digital production and print process knowledge Good branding and information architecture experience Proven in website interface design and usability e.g. user journey improvement, conformance with usability guidelines Excellent time management skills with the ability to respond and act in a fluctuating business An understanding of what the modern luxury customer is looking for image-wise A knowledge and love of the arts and awareness of modern culture Ability to adhere to branding style guides6-May 11:00 AM

2105502 Beirut
Digital Market 

Executive

apply.mine@

ul.edu.lb
Job Duties: - Conceive and develop efficient and intuitive marketing strategies for prefab houses and prefab buildings. - Take pictures and videos of under construction and finished projects. Edit and enhance taken picture and videos. - Prepare and post creative content to our social media pages: Facebook, Insta, Tiktok, Youtube, Google, linkedin. - Create blog article on monthly basis. - Create a marketing and remarketing paid ads funnel for social media platforms and google search. - Preparing budgets and ads reports and conversions. - Write copy for diverse marketing distributions (brochures, press releases, website material etc. ). - Organizing and attending events such as conferences, seminars, receptions and exhibitions.  Skills - B.Sc/BA in marketing, business administration or any other relevant disciplines. - Good English for creating content - Have worked on social media ads campaigns.1-May 3:00 PM

2105501 Beirut
Digital Market 

Specialist

apply.mine@

ul.edu.lb
1. Develop Social Media calendars, & coordinate with the marketing agency on the visuals, captions, hashtags 2. Designing and building newsletters 3. Coordinate with partners on periodic digital campaigns, promotions, upcoming events.. 4. Optimize spend and performance based on the insights 5. Design and maintain our social media presence (Facebook, Instagram...), and stay updated on the their popularity with the target audience 6. Measure and report performance of all digital marketing campaigns, website traffic… to help shape future marketing strategies 7. Content creation, SEO, SEM, & other related tasks 8. Maintain a seamless user journey by constantly ensuring all features are properly implemented and functioning (Promocodes, Referral Codes, discounts,..) 9. Develop a plan to build & strengthen relationships with influencers to maximize exposure for our Website & Brands 10. Generating reports 11. Ensuring all product listings are displayed properly 12. In charge of the CMS by inputting & monitoring SKUs 01-May 2:00 PM

2105002 Beirut
Digital Marketing 

Officer

apply.mine@

ul.edu.lb
3 6 Must Have 3 to 6 years’ experience in a similar role. Must be a team player that is also comfortable in working independently. Driven, forward-thinking individual with the ability to come up with creative digital advertising solutions. Knowledge in Retargeting/Remarketing, Display, and Rich Media/Video Advertising. Knowledge in SEO, online search mediums and social media and an understanding of how all of these. channels work together with advertising is a plus. Extensive know-how in using tools such as MixPanel, Fabric, Freshdesk, Google Apps…     Education Requirements  BA in Business Marketing. Related Digital Certification required.1-May 10:00 AM

2105528 Saida
Digital Marketing 

Specialist

apply.mine@

ul.edu.lb
3 Responsibilities: Design digital media campaigns aligned with business goals. Coordinate the creation of digital content (e.g. website, blogs, and social media). Manage end-to-end digital projects Improve our web presence to boost brand awareness. Maintain a strong online company voice through social media. Communicate with marketing, sales, and product development teams to ensure brand consistency. Suggest and implement direct marketing methods to increase profitability Stay up-to-date with digital media developments.  Requirements: 3+ years of experience in related field Ability to analyze and be self-aware Positive minded with a forward-thinking mindset towards finding sustainable solutions Experience with visual communication principles. Familiarity with web design and content management systems An ability to multitask and perform under tight deadlines. Strong verbal and written communication skills Knowledge in HubSpot is a +++6-May 4:00 PM

2105020 Beirut
E- Commerce Project 

Manager

apply.mine@

ul.edu.lb
5  5+ years of Technical and design background · 5-7 years of supervisory and/or project/process management experience. · Detailed-oriented approach to creating E-Commerce Websites. · Experience working with ecommerce platforms such as Shopify or WordPress · Successful track record of overseeing the user experience of production-ready. · Understanding of both web and traditional media. · Excellent organizational and communication skills and the ability to manage multiple projects. · BS Degree in Multimedia or a relevant field (UI/UX , IT) · Focused and clear communicator who values collaboration, transparency, and accountability. · Proficient with leading tools (jira, HubSpot, Adobe). · Ability to supervise and develop employees. · Experience working with Product and Marketing teams. · A strong working knowledge of online and offline design, brand development and the creative process.4-May 1:00 PM
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2105009 Sour
Female Branch 

Manager 

apply.mine@

ul.edu.lb
2 Minimum 2 years of experience as a managerial role in same field , Medico Aesthetics 2-May 12:00 PM

2105008 Tripoli
Female Medical 

Representative 

apply.mine@

ul.edu.lb
2 Minimum 2 years of experience in sales in any medical or medico aesthetic field 2-May 11:00 AM

2105504 Beirut Foreman- concrete
apply.mine@

ul.edu.lb
 Lead a team of 10 laborers into executing concrete prefab buildings all over Lebanon. - Install precast walls and slabs - Work with steel connection - Cast concrete screeds  Requirements  - Should have worked with precast floors such as hollow core slabs previously. - Must have a car. - Should be able to read English.1-May 5:00 PM

2105013 Aarbaniye
Front Desk 

Representative

apply.mine@

ul.edu.lb
 Degree in Hotel Management or equivalent.   Previous hospitality experience would be advantageous.   Strong written and verbal communication skills.   Well presented and professional appearance.   Competency with Microsoft Office.   Ability to learn on the job.   Excellent customer service skills.   Able to cover full-time schedule. 3-May 11:00 AM

2105517 Beirut Full Stack Developer
apply.mine@

ul.edu.lb
we are looking for a Laravel developer with experience in:  - Developing front-end website architecture provided creative designs -Developing back-end website applications. - Creating servers and databases for functionality. - Comfortable working with HTML, CSS, Javascript, Bootstrap ,VueJS - Good communication skills especially via remote channels - Work with 3rd party APIs to integrate external services into the system4-Apr 3:00 PM

2105511 Beirut Graphic design
apply.mine@

ul.edu.lb
Knowledge in Illustrator, Photoshop after effects, Adobe Animation 3-May 2:00 PM

2105029 Hazmieh Graphic Designer
apply.mine@

ul.edu.lb
1 3 Bachelor's degree in Graphic Design or related field Social media experience Must Have 1-3 years of experience in graphic design Strong communication, conceptual thinking and design skills6-May 12:00 PM

2105004
Zouk 

Mekayel

Group Finance 

Manager

apply.mine@

ul.edu.lb
9  • Proven 10+ years experience as a Group Finance Manager/ CFO  • In-depth knowledge of corporate finance and accounting principles, laws and best practices  • Solid knowledge of Budgeting, financial analysis and forecasting  • Ability and willingness to take a practical approach and undertake work at an Operational Level. • An analytical mind with a strategic ability and business principles to make the most profitable decisions.  • Customer orientation – accurately anticipates emerging and current client needs and establishes and maintains positive relationships with Key customers • Excellent organizational and leadership skills   • Proficient in the use of MS Office and ERP System  • BA in Finance or relevant field; MSc/MA is a plus  • CMA or other relevant qualification is a plus   1-May 12:00 PM

2105523 Chtoura HR Manager
apply.mine@

ul.edu.lb
3 bachelor degree in Business Administration. 3 years of experience in the same field 5-May 4:00 PM

2105033 Beirut
Implementation 

Support Engineers

apply.mine@

ul.edu.lb
3 Bachelor's Degree in Information Technology, Engineering/Science, Computer application or any related field. Fresh graduates / Up to 3 years’ experience in a familiar field. Willing to travel abroad and work extra hours whenever needed. Knowledge in database engines (Oracle and MS-SQL). Basic knowledge in operating systems (Linux and MS Windows). Excellent verbal, written, and interpersonal skills. Excellent team player. Excellent customer service skills. Attention to detail skills. Effective communication skills.7-May 11:00 AM

2105006 Hamra IT SUPPORT L2 
apply.mine@

ul.edu.lb
2 Degree: Bachelor Degree in IT, MIS or Equivalent Years of Experience: 2 years of relevant Experience2-May 9:00 AM

2105014 Jdeideh Logistics Coordinator
apply.mine@

ul.edu.lb
3 We are looking to hire an Operation & Logistics coordinator with minimum of 3 years relevant experience in Freight forwarding . For this position, Fluency in written and spoken english is required3-May 12:00 PM

2105035 Sin El Fil
Medical 

Representative

apply.mine@

ul.edu.lb
Bachelor degree in Pharmacy - PharmD is a plus Experience in Diabetes is a plus Has the understanding of healthcare systems and patient flow in relevant market Excellent planning and time management skills Strong written and verbal communication skills Strong analytical skills Strong business acumen Demonstrated leadership without authority Demonstrated resilience in complex environments Demonstrated high learning agility7-May 1:00 PM

2105007 Beirut NETWORK ENGINEER
apply.mine@

ul.edu.lb
1 3  DEGREE • Bachelor’s degree in Computer and Network engineer. YEARS OF EXPERIENCE • Minimum 1 to 3 years of experience. CERTIFICATIONS • CCNA Routing and Switching • Higher Network certifications are a plus2-May 10:00 AM

2105012 Halate Operation Assistant
apply.mine@

ul.edu.lb
2 3 Requirements and Qualifications  Bachelor’s degree (preferred) 2-3 years of experience as an operations assistant\Data entry or in a related position Proficiency with common office productivity software, including Microsoft Excel Strong data entry skills and attention to detail Superb time-management and organizational skills3-May 10:00 AM

2105030 Tyre
Outside Sales 

Representative

apply.mine@

ul.edu.lb
Bachelor’s degree in business, marketing, economics or related field. Experience in sales. Understanding of the sales process and dynamics. A commitment to excellent customer service. Excellent written and verbal communication skills. Superb interpersonal skills, including the ability to quickly build rapport with both customers and suppliers. Competency in Microsoft applications including Word, Excel, and Outlook. Able to work comfortably in a fast paced environment. Valid driving license.6-May 1:00 PM
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2105010 Chouf Physical Therapist
apply.mine@

ul.edu.lb
 Bachelor's, Master's or Doctor's degree of an accredited physical therapy curriculum Certification in Physical Therapy and valid state license to practice 2-May 1:00 PM

2105019 Ashrafieh Product Specialist
apply.mine@

ul.edu.lb
Experienced In The Related Field 4-May 12:00 PM

2105514 Beirut
Product UX/UI 

Designer

apply.mine@

ul.edu.lb
 As a UX/UI Designer, you will:  Take ownership of the design and conceptualizing of our platform and features, from brainstorming, UX, and crafting UI designs and deliverables. Be involved from the feature ideations to implementation, and work closely with the development team. Work closely with the Product Manager to keep User and Business needs aligned. Take ownership of the design process from conceptualization, wireframing, visual design, and prototyping. Create, document, and update our design system to help the platform scale workflows and keep a clear and consistent design identity. Participate in setting up user testing procedures with users. Conduct qualitative and quantitative user research to help the team make informed decisions. Iterate on designs, improve, and update our platform features based on user feedback. Think outside the screen, and be involved in the bigger picture by aligning business and user needs and product goals.  Required qualifications:  A bachelor's degree (preferably design 3-May 5:00 PM

2105530 Saida Production Manager
apply.mine@

ul.edu.lb
ob requirements: - Plan and draw up a production schedule decide on and order the resources that are required and ensure stock levels remain adequate. - Select equipment and take responsibility for its maintenance. - Set the quality standards. - Ensure that the production will be cost effective by estimating costs and negotiating and agreeing budgets with both clients and managers. - Monitor the production processes and adjust schedules as needed. - Monitor productivity rates and product standards and implement quality control programmes. - Organise the repair of any damaged equipment. - Liaise with different departments, teams and companies, e.g. suppliers, managers, clients ensure that health and safety guidelines are followed at all times. - Ensure customer orders are completed on time and to budget and that quality standards and targets are met. - Work with managers to implement the company's policies and goals. - Collect and analyse data, putting together production reports for both factory managers and 6-May 6:00 PM

2105023 Jounieh Project Manager
apply.mine@

ul.edu.lb
Bachelor’s Degree Experience delivering client-focused solutions to customer needs Experience in communicating with clients in various ways Experience managing projects in a creative setting is a plus Proven ability to juggle multiple account management projects at a time, while maintaining sharp attention to detail Ability to perform 90% sedentary work Ability to understand written or oral communication and interpret abstract information; Has proficiency in, and understands the functionality various computer programs (i.e. agency management system, Google Gsuite) Ability to combine pieces of information to form conclusions and produce answers that make sense The ability to prioritize and effectively manage one’s time Must be proactive, detail-oriented and a self-starter Strong organizational and communication skills, the ability to perform effectively within aggressive deadlines Strong interpersonal skills, ability to interface effectively inside and outside the department, as required.5-May 11:00 AM

2105512 Beirut
QA Automation 

Engineer

apply.mine@

ul.edu.lb
2 Responsibilities:   Identifying software application weaknesses and target areas. Sketching out ideas for automated software test procedures. Reviewing software bug reports and highlighting problem areas. Writing automation scripts and implementing software applications. Designing and installing software databases. Troubleshooting automation software and finalizing system procedures. Identifying quality issues and creating test reports. Collaborating with the development team to solve application faults. Creation and maintenance of design/technical documentation related to QA Automation solutions Develop and code medium and large integration tests and work on central test infrastructure and assist software developers with specific unit-testing issues  Requirements:  Bachelor’s degree in Computer Science, Software Engineering, or a similar field. At least 2 years experience in QA Automation Engineer Strong understanding of QA methodologies Experience with testing Web and mobile (iOS and Android) applications u3-May 3:00 PM

2105505 Beirut Salesman
apply.mine@

ul.edu.lb
Bachelor degree in Business Administration 1-May 6:00 PM

2105527 Saida Senior Accountant
apply.mine@

ul.edu.lb
3 Responsibilities: Create and analyze liability, asset, and capital accounts by compiling electronic data and required documentation Summarize and prepare financial status and transactions reports, including a profit and loss statement, and other necessary reports Comply with all federal, state, and local protocols including legal requirements, and interpret new and existing legislation Monitor and maintain a new audit system by implementing new policies and procedures in the finance department Guide junior accountants and other staff by answering questions and coordinating informational classes Focus on tax compliance, state business registration, contract review, and non-profit tax filing Play a vital part in the company's financial management which includes all account reconciliations and reporting to necessary parties  Requirements 3+ years of experience in related field Ability to analyze and be self-aware Positive minded with a forward-thinking mindset towards finding sustainable solutions6-May 3:00 PM

2105503 Beirut
Senior Design 

Architect

apply.mine@

ul.edu.lb
 Job Duties:   - Use AutoCAD, sketchup or revit and 3Dmax to design and render prefabricated concrete houses of different styles and sizes. - Develop execution and shop drawings for the houses. Extract the bill of quantity and prepare the subcontractor packages. - Quote and compare the subcontractor offers. - Coordinate with the client for the design, construction schedule and any contractual issue. - Prepare drawings and quotations for new houses and provide technical support for the sales team.  Requirements:  - Be able to render in 3D. - Excel knowledge to prepare a BOQ - People's skills to negotiate with subcontractors.  - Bachelor's degree in Architecture and enrolled in the OEA.1-May 4:00 PM

2105513 Beirut
Senior Digital 

Designer

apply.mine@

ul.edu.lb
5 7 Requirements  · 5+ years of Tecnical and design background · 5-7 years of supervisory and/or project/process management experience. · Detailed-oriented approach to creating E-Commerce Websites. · Experience working with ecommerce platforms such as Shopify or WordPress · Successful track record of overseeing the user experience of production-ready. · Understanding of both web and traditional media. · Excellent organizational and communication skills and the ability to manage multiple projects. · BS Degree in Multimedia or a relevant field (UI/UX , IT) · Focused and clear communicator who values collaboration, transparency, and accountability. · Proficient with leading tools (jira, HubSpot, Adobe). · Ability to supervise and develop employees. · Experience working with Product and Marketing teams. · A strong working knowledge of online and offline design, brand development and the creative process.3-May 4:00 PM

2105526 Saida
Talent Management 

Specialist

apply.mine@

ul.edu.lb
3 Responsibilities: Providing guidance and resources on every aspect of company policies and procedures. Employee recruitment and interviews. Working on job listings to recruit new employees. Hiring new recruits. Monitoring staff performance and attendance. Creating team-building activities. Planning team events and holiday functions. Explaining benefit packages and resources. Managing employee development and training. All aspects of organizational flow and employee morale.  Requirements: Bachelors degree in business with an emphasis in Human Resources or equivalent. Minimum 3 years of experience in HR. Effective organizational skills. Ability to form working relationships with people at all levels. Teamwork skills. High emotional intelligence. Problem-solving. Morale boosting. Meticulous attention to detail.6-May 2:00 PM

2105017 Mkalles
TECHNO FUNCTIONAL 

BUSINESS ANALYST

apply.mine@

ul.edu.lb
3 5 Bachelor’s degree in Computer Engineering, Business Administration or related field; Master’s degree is a plus 5+ years of demonstrated experience in Banking or Banking Software Product Management An ideal candidate will have 3-5 years of experience in a correspondent bank, with deep understanding of cross-border and domestic payment operations, SWIFT interfaces and messaging services, and SWIFT MT and ISO 20022 standards Strong technical business analysis background Experience in technology development and integration is required Previous experience in Agile methodologies is a plus4-May 10:00 AM

2105529 Saida
Warehousing & 

invoicing Officer

apply.mine@

ul.edu.lb
Responsibilities: Contacting potential and existing customers on the phone, by email, and in person. Handling customer questions, inquiries, and complaints. Managing the sales process through specific software programs. Implementing invoicing procedures. Tracking, reviewing, approving, and issuing invoices. Defining invoicing data types and maintaining databases. Assisting in the logistics of the orders and deliveries. Making sure that all deliveries are being made on time. Ensuring that all orders orders being made are according to original order and to inform clients of any discrepancies.  Requirements: Bachelors degree in business. Advanced proficiency in invoicing software Knowledge of accounting databases and record keeping. Excellent organizational and communication skills. Ability to negotiate and understanding of marketing skills. Fast learner and a quick thinker. Two years experience is a plus.6-May 5:00 PM

2105525 Antelias Web developer
apply.mine@

ul.edu.lb
Job Entry Requirements: • Degree: BS in Computer Science/Software Engineering, related field or any significant equivalent experience. • Experience: HTML/XHTML/HTML5 and CSS “Web Programming Experience” including PHP/ASP/JSP Relational Database Systems = MySQL/MSSQL/Oracle and a good working knowledge of SQL Development Experience using extensible web authoring tools, also implementing open source software projects. • Personal Qualifications: Self-starter with strong self-management skills. Ability to organize and manage multiple priorities.5-May 6:00 PM

2105018 Dawra Web Developer
apply.mine@

ul.edu.lb
3 Requirements: • At least 3 years of experience in the field • Proficient experience with Wordpress and Woocommerce platforms • Experience in E-commerce and online payment gateways • Candidate must be meticulous and able to produce high quality professional work with strong attention to details and design • Experience in SEO and web analytics is a plus • Excellent English Fluency / Skills.4-May 11:00 AM
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2105516 Tripoli Web developer
apply.mine@

ul.edu.lb
Job Responsibilities:  Innovative and solution-oriented, independent and self learner Junior/Senior Developer with great attention to detail. Applicants should be able to work well in a team or self-directed and have a desire to work in a fast-paced research and development environment.  Desirable Qualifications: - Experience building web applications (Preferably with Angular/Node) - Firm grasp of the JavaScript language (TypeScript is a plus) - Possess a thorough understanding and demonstrated proficiency with HTTP protocols, dynamic queries, Browser DOM manipulation, and RESTful APIs - Familiarity with common development tools such as npm, git - A positive mindset and can-do attitude · Ability to independently analyze and debug as needed - Forensic attention to detail - Proficient in both spoken and written English4-Apr 2:00 PM

2105027 Beirut
Website Copywriter/ 

Content Writer

apply.mine@

ul.edu.lb
3 Must Have 3+ years of working as a content marketer or in a similar position Bachelor's degree in English, communications, linguistics, or related field (Master's degree, a plus) Tech-savvy with the ability to explain complex technical matters in a simple manner without using jargon Excellent attention to detail and ability to multi-task projects and deliverables Confirmed experience working with deadlines to deliver high-quality output in a short span of time 6-May 10:00 AM

2105524 Antelias Wordpress Developer
apply.mine@

ul.edu.lb
Duties and responsibilities •Designing and building the website front-end. •Creating the website architecture. •Designing and managing the website back-end including database and server integration. •Generating WordPress themes and plugins. •Conducting website performance tests. •Troubleshooting content issues. •Conducting WordPress training with the client. •Monitoring the performance of the live website.  Requirements •Bachelor’s Degree in Computer Science or a similar field. •Proven work experience as a WordPress developer. •Knowledge of front-end technologies including CSS3, JavaScript, HTML5 and jQuery. •Proficient understanding of code versioning tools including Git, Mercurial and SVN. •Experience working with debugging tools such as Chrome Inspector, Firebug, etc... •Good understanding of website architecture and aesthetics. •Strong understanding of PHP back-end development. •Ability to project management. •Good communication skills.5-May 5:00 PM
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