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2105508 Beirut Accountant
apply.mine@

ul.edu.lb
BA in Accounting, Business or equivalent. Good analytical skills. Good interpersonal communication 2-May 4:00 PM

2106511 Beirut Accountant
apply.mine@

ul.edu.lb
3 Bachelor degree in Accounting, 3 years of experience is a must 3-Jun 2:00 PM

2106518 Bekaa Accountant
apply.mine@

ul.edu.lb
1 accountant with at least one year of professional experience. The accountant is asked to lecture related courses for technical degrees students.4-Jun 4:00 PM

2105522 Chtoura Accountant
apply.mine@

ul.edu.lb
0 3   DUTIES & RESPONSIBILITIES Manage all accounting transactions on a daily basis Publish accounting Journals in time Handle monthly, quarterly and annual closings Reconcile accounts payables and receivables and balance sheet accounts Ensure timely bank and suppliers’ payments Compute taxes and prepare tax returns Audit financial transactions and documents Comply with financial policies and regulations Perform other duties as assigned COMPETENCIES BA or TS in Accounting 0 – 3 years English language, French is a plus Communication Skills Computer skills Stress and Time Management Skills 5-May 3:00 PM

2106002 Keserwen Accountant
apply.mine@

ul.edu.lb
5 Must Have a Minimum of 5 Years of Experience in The Field. Must Have a Knowledge in Shipping . Living in Keserwen1-Jun 10:00 AM

2105026 Baabda
Accounting and Sales 

Administrative

apply.mine@

ul.edu.lb
2 Proficiency in Microsoft Office suite (Outlook, Excel, Word, PowerPoint, etc.) Excellent written and verbal communication skills Ability to multi-task, organize, and prioritize work  At least 2 years working as an Accountant preferably in the automotive parts business   Bachelor degree in Business Administration6-May 9:00 AM

2105011 Ashrafieh
Administrative 

Assistant

apply.mine@

ul.edu.lb
Bachelor's degree or equivalent experience Strong interpersonal, customer service and communication skills Ability to multitask Problem solver Proficient in Microsoft Office Very efficient in English and Arabic3-May 9:00 AM

2105507 Beirut
Administrative 

Assistant

apply.mine@

ul.edu.lb
BA In Management, Business or any equivalent. Excellent wrting skills. Excellent communication skills. Advanced knowledge of microsoft office. Strong IT Fliency.2-May 3:00 PM

2105510 Beirut
Administrative 

Assistant

apply.mine@

ul.edu.lb
5 Education: MBA is a plus Language: Arabic, French & English Experience: Minimum 5 years 2-May 6:00 PM

2106009 Naqoura
Administrative 

Officer

apply.mine@

ul.edu.lb
5 A minimum of five years of progressively responsible experience in administration, finance, accounting, human resources management or related field is required.  Hands-on experience with UN administrative policies and practices is required. 2-Jun 12:00 PM

2105022 Tripoli
Administrative 

Secretary

apply.mine@

ul.edu.lb
1 3 Female with short experience(1-3 years) Outstanding communication and interpersonal skills Excellent knowledge in MS office and office management Excellent written and verbal communication skills Proven admin or assistant experience5-May 10:00 AM

2105509 Beirut
Assistant General 

manager

apply.mine@

ul.edu.lb
BA in Management, Business or any equivalent. Excellent writing skills. Financial reporting skills. Advanced Knowledge of Microsoft office2-May 5:00 PM

2106515 Jal El Deeb Assistant Manager
apply.mine@

ul.edu.lb
We are recruiting for the following position " Assistant Manager  " .  Answer phone calls and redirect them when necessary Manage the daily/weekly/monthly agenda and arrange new meetings and appointments Prepare and disseminate correspondence, memos and forms File and update contact information of employees, customers, suppliers and external partners Make travel arrangements Document expenses and hand in reports Undertake occasional receptionist duties Should be very presentable and good looking .  Age : 22 _ 38 Should be very responsible . Fluent in English .  Location : jal el deeb  Send your CV + profile picture  N:B : CV without picture will be not accepted 3-Jun 6:00 PM

2105005 Ashrafieh Azure Cloud Advisor
apply.mine@

ul.edu.lb
2 5 CCE or Computer Science graduate / or equivalent. Knowledge & experience in Hyper-V, Microsoft Office 365, Microsoft Azure solutions, on-premises Exchange, SharePoint, Active Directory, backup, VMWare and IT security. Other cloud solutions would be a plus. Years of experience: 2 to 5 years Microsoft Windows Server Knowledge - specifically Hyper-V. Good communication skills. Team coherence. Proficiency in English, Arabic & French. Excellent time management skills. Work professionalism. Ability to work under pressure and after working hours and deliver on time. 1-May 1:00 PM

2105515 Beirut Back End Developer
apply.mine@

ul.edu.lb
1  Responsibilities and Duties  Participate in analysis of current and future needs  Develop the platform according to current programming standards  Improve and add functions to the current platform  Integrate and program our new website    Requirements  B.Sc. or B.Eng. or equivalent  1+ years of experience in web application development on ASP, .NET and C#  Microsoft Visual Studio 2010 +, .NET 4.0+, Microsoft SQL Server, Entity Framework (EF)  Experience in the field of e-commerce or front-end/back-end website development is a bonus  Leadership skills and self-motivation  Fluency in English and Arabic (written and spoken)  Experience in the following technologies:  - Microsoft Visual Studio  - .Net C#  - Entity Framework  - Microsoft SQL Server  - Web API  - RESTful API / JSON / XML  - MVC architecture  - Web technologies in general  - Git version control  - Angular  - Good understanding of OOP concepts and structures 3-May 6:00 PM

2105032 Chiyah BIM Modeler
apply.mine@

ul.edu.lb
3 5 We are hiring a civil engineer with 3-5 years experience in Structural Revit modeling. Candidate must be bilingual, and should prove a professional level in the use of Revit.7-May 10:00 AM
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2105521 Chtoura Branch Manager
apply.mine@

ul.edu.lb
Bachelor degree in Business Administration. Masters is a plus 5-May 2:00 PM

2105518 Jounieh Branch Manager
apply.mine@

ul.edu.lb
3 Tasks and Duties 1. Manages the outlet through assigning tasks, delegating works, controlling business operations, and leading workforce. 2. Monitors the work during rush hours, and conducts spot check on the following activities performed by the team wrapping, grilling, preparing, cooking, dispatching, etc. 3. Controls absenteeism, lateness and tardiness, fills the attendance timesheet, and provides the spreadsheet at the end of each month to the HR department. 4. Trains and coaches the staff on how to improve their performance and productivity, and provides them with insights and hints on best practices. 5. Organizes general and brief meetings for the team, and communicates company strategies, objectives, policies, procedures, standards, best practices, rules and regulations, etc. 6. Determines and monitors employees’ performance using customized evaluation sheet and employee of the month spread sheet. 7. Handles financial issues with the financial department, prevents cash differences, manages outlet’s pet4-Apr 4:00 PM

2105519 Zouk Branch Manager
apply.mine@

ul.edu.lb
3 Tasks and Duties 1. Manages the outlet through assigning tasks, delegating works, controlling business operations, and leading workforce. 2. Monitors the work during rush hours, and conducts spot check on the following activities performed by the team wrapping, grilling, preparing, cooking, dispatching, etc. 3. Controls absenteeism, lateness and tardiness, fills the attendance timesheet, and provides the spreadsheet at the end of each month to the HR department. 4. Trains and coaches the staff on how to improve their performance and productivity, and provides them with insights and hints on best practices. 5. Organizes general and brief meetings for the team, and communicates company strategies, objectives, policies, procedures, standards, best practices, rules and regulations, etc. 6. Determines and monitors employees’ performance using customized evaluation sheet and employee of the month spread sheet. 7. Handles financial issues with the financial department, prevents cash differences, manages outlet’s pet4-Apr 5:00 PM

2106516 Beirut Brand Manager
apply.mine@

ul.edu.lb
We are looking for a Senior Software Engineer to join CME’s international team. You should have strong knowledge of Google Cloud Platform, Google Cloud Identity Platform, and Firebase, among others. You should be familiar with Javascript UI frameworks such as Vue, React, or Angular and have experience with Agile and development cycles.4-Jun 2:00 PM

2106517 Sioufi Brand Manager
apply.mine@

ul.edu.lb
3 5 Minimum 3 to 5 years of experience as a Brand Manager for fashion. Fluent in English & Arabic -French is a plus. Excellent communication skills. Management and development skills.4-Jun 3:00 PM

2105003 Beirut
Budgeting and 

Reporting Manager

apply.mine@

ul.edu.lb
5 Bachelor's Degree in Business, Accounting, or Finance. Master's or MBA is a plus.  Finance certification such as CFA, CPA, or CMA.  Strong knowledge of IFRS. IFRS certification is a plus.  At least 5 years of relevant experience in auditing or reporting.  Fluent in English and Arabic. French is a plus.  Proficiency in Microsoft Office (especially Excel and PowerPoint).  Detail & number oriented.  Strong analytical and problem-solving skills.  Excellent personal organization and managerial skills.  Excellent communication and presentation skills.  Excellent negotiation skills.1-May 11:00 AM

2105506 Beirut
Business Developer 

Executive

apply.mine@

ul.edu.lb
BA in Marketing ,Business or any equivalent. Excellent communications skills. Good selling skills. Fluent written English2-May 2:00 PM

2105025 Beirut
Business 

Development 

apply.mine@

ul.edu.lb
Minimum of a bachelor's degree in engineering (preferably Mechanical engineering) Ability to multi-task: be able to complete several tasks together and meet up with deadlines Must be results oriented and highly focused Ability to negotiate and dialogue with clients/customers Must have good sales and marketing skills Must possess excellent organizational skills Previous experience working in the water/wastewater sectors is a great addition5-May 1:00 PM

2106021 Tripoli
Business 

Development 

apply.mine@

ul.edu.lb
9 • Bachelor Degree in Business Administration from a reputable university • Master’s degree is a plus • Must Have 10+ years of experience in relevant industry • In-depth understanding of the company’s current products and future concepts • Excellent written and verbal communication skills • Strong research and analytical skills • Budget-management skills and proficiency • Analytical skills to forecast and identify trends and challenges • Familiarity with the latest trends, technologies5-Jun 9:00 AM

2105024 Saida
Chairman of 

Emergency 

apply.mine@

ul.edu.lb
Experienced In The Related Field. 5-May 12:00 PM

2105031 Baabda Chief Accountant
apply.mine@

ul.edu.lb
9 • Bachelor’s degree in accounting with a minimum progressive experience of 10 years as Senior & Chief Accountant. • Exceptional computer skills including Microsoft Office mainly Outlook & Excel.7-May 9:00 AM

2105520 South Area Civil Engineer
apply.mine@

ul.edu.lb
Job Description - Lead a team of 4-6 workers to install post-tension systems or precast elements on construction sites.  - Inspect the floor's rebars before casting.  - Supervise stressing and injection of the strands.   Minimum required degree: TS certificatio4-Apr 6:00 PM

2106031 Sarba
Communication & PR 

Manager

apply.mine@

ul.edu.lb
6 BA/MA degree in Marketing, Advertising, Communications, and PR A minimum of 6 years experience preferably working for entrepreneurship support programs such as incubators and accelerator Excellent communications and interpersonal skills  Ability to interact positively and professionally at all levels Spoken and written fluency in English and Arabic. French or any other language is a plus  Good computer skills and familiarity with MS Office (Word, Excel, Outlook, PowerPoint). Ability to schedule and plan projects in advance while being mindful of costs Excellent organizational skills and detail-oriented  Proven record of operating effectively in a fast-paced environment Experience in managing programs and events Excellent time management and prioritization skills Team player with good interpersonal skills, attention to detail, and focus on delivery Hands-on experience with SEO and web traffic metrics 6-Jun 12:00 PM

2106012 Beirut
Communications and 

Outreach Consultant

apply.mine@

ul.edu.lb
5 • Bachelor’s degree, preferably in Communications, Political Science, Public Policy or Business Management • A minimum five years of experience in the field is required • Knowledge of the regional political landscape • Good understanding of the media scene and socio-economic and political context of the Middle East • Knowledge of the strategic communications and digital industry • Writing and presentation skills • Program management skills • MS Office proficient (Word, PowerPoint and Excel) • Fluent in Arabic and English (written and spoken); knowledge of French is a plus • Project Management Professional (PMP) certification is a plus3-Jun 10:00 AM

2105021
Borj 

Hammoud

COMMUNITY 

SPECIALIST/ GRAPHIC 

apply.mine@

ul.edu.lb
Creating & producing visual solutions to the communication needs of the company, using a mix of creative skills and commercial awareness. And Maintain brand presence through graphic design support, online engagement and social networking mediums.5-May 9:00 AM
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2106029 Beirut
Computer Data 

Scientist

apply.mine@

ul.edu.lb
Educational Requirements: Computer Science, CCE, or any other relevant qualification with a major focus on data.  Experience, Skills & Competencies, Knowledge:  Strong problem solving skills with an emphasis on product development. Experience using statistical computer languages (R, Python, SLQ, etc.) to manipulate data and draw insights from data sets. Experience working with and creating data architectures/solutions. Excellent written and verbal communication skills for coordinating across teams.6-Jun 11:00 AM

2105034 Chouf Content Creator
apply.mine@

ul.edu.lb
2 Must Have 2 Years of Experience In The field. 7-May 12:00 PM

2106525 Sin El Fil Coordinator
apply.mine@

ul.edu.lb
Fluent in English. Experience in Microsoft. Office and emailing. Organization skills. 5-Jun 6:00 PM

2105015 Nabatiyeh Copywriter
apply.mine@

ul.edu.lb
Experienced In That Field . 3-May 1:00 PM

2106524 Beirut
Corporate Sales 

Executive

apply.mine@

ul.edu.lb
3 5 Minimum 3 to 5 years sale experience in the travel industry. Strong Knowledge of hotel Booking systems. Strong interpersonal skills. Corporate sales & Business Development experience. Bachelor degree in travel & tourism, marketing.5-Jan 5:00 PM

2105001 Beirut
Customer Service 

Specialist

apply.mine@

ul.edu.lb
3 Must Have 3 Years minimum experience handling imports-exports in a freight forwarding company1-May 9:00 AM

2105016 Mkalles
Data WareHouse 

Engineer

apply.mine@

ul.edu.lb
4 7 Bachelor’s degree in Computer Science or Data Science 4 - 7 years of relevant experience in Data warehousing and Business Intelligence areas Comprehensive data warehouse analysis and design experience, with full knowledge of data warehouse methodologies, data modeling, data integration and data quality Extensive expertise in ETL and BI tools and building cubes Knowledge in building complex and interactive dashboard using Power BI Knowledge of SQL Server system databases is a must (procedures, queries, administration, performance audit). Knowledge of .net framework and .net framework development Experience in SharePoint configuration, administration and development; SharePoint web parts, web pages, etc. Experience in Webservice REST/SOA Knowledge of Oracle/Sybase databases is a plus Experience with Latest Microsoft Technologies and PowerApps is a plus Strong organizational and follow-up skills Strong leadership skills within the project team and in the business community Good negotiation and conflict managemen4-May 9:00 AM

2105028 Beirut Digital Designer
apply.mine@

ul.edu.lb
Excellent working knowledge of Adobe Suite: Photoshop, Illustrator, InDesign, Acrobat, and all Microsoft Office software. Excellent digital design, graphic and typographic skills Good knowledge of the html process, structural site limitations and technical development needed to inform digital design Proven ability to convert design to html Experience in creating compelling visual communications Strong digital production and print process knowledge Good branding and information architecture experience Proven in website interface design and usability e.g. user journey improvement, conformance with usability guidelines Excellent time management skills with the ability to respond and act in a fluctuating business An understanding of what the modern luxury customer is looking for image-wise A knowledge and love of the arts and awareness of modern culture Ability to adhere to branding style guides6-May 11:00 AM

2105502 Beirut
Digital Market 

Executive

apply.mine@

ul.edu.lb
Job Duties: - Conceive and develop efficient and intuitive marketing strategies for prefab houses and prefab buildings. - Take pictures and videos of under construction and finished projects. Edit and enhance taken picture and videos. - Prepare and post creative content to our social media pages: Facebook, Insta, Tiktok, Youtube, Google, linkedin. - Create blog article on monthly basis. - Create a marketing and remarketing paid ads funnel for social media platforms and google search. - Preparing budgets and ads reports and conversions. - Write copy for diverse marketing distributions (brochures, press releases, website material etc. ). - Organizing and attending events such as conferences, seminars, receptions and exhibitions.  Skills - B.Sc/BA in marketing, business administration or any other relevant disciplines. - Good English for creating content - Have worked on social media ads campaigns.1-May 3:00 PM

2105501 Beirut
Digital Market 

Specialist

apply.mine@

ul.edu.lb
1. Develop Social Media calendars, & coordinate with the marketing agency on the visuals, captions, hashtags 2. Designing and building newsletters 3. Coordinate with partners on periodic digital campaigns, promotions, upcoming events.. 4. Optimize spend and performance based on the insights 5. Design and maintain our social media presence (Facebook, Instagram...), and stay updated on the their popularity with the target audience 6. Measure and report performance of all digital marketing campaigns, website traffic… to help shape future marketing strategies 7. Content creation, SEO, SEM, & other related tasks 8. Maintain a seamless user journey by constantly ensuring all features are properly implemented and functioning (Promocodes, Referral Codes, discounts,..) 9. Develop a plan to build & strengthen relationships with influencers to maximize exposure for our Website & Brands 10. Generating reports 11. Ensuring all product listings are displayed properly 12. In charge of the CMS by inputting & monitoring SKUs 01-May 2:00 PM

2106507 Beirut
Digital Market 

Specialist

apply.mine@

ul.edu.lb Expert in using social media for brand awarness and impressions. Excellent knowledge of Facebook, Twitter, LinkedIN. Good understanding of SEO and web traffic metrics.2-Jun 3:00 PM

2105002 Beirut
Digital Marketing 

Officer

apply.mine@

ul.edu.lb
3 6 Must Have 3 to 6 years’ experience in a similar role. Must be a team player that is also comfortable in working independently. Driven, forward-thinking individual with the ability to come up with creative digital advertising solutions. Knowledge in Retargeting/Remarketing, Display, and Rich Media/Video Advertising. Knowledge in SEO, online search mediums and social media and an understanding of how all of these. channels work together with advertising is a plus. Extensive know-how in using tools such as MixPanel, Fabric, Freshdesk, Google Apps…     Education Requirements  BA in Business Marketing. Related Digital Certification required.1-May 10:00 AM

2105528 Saida
Digital Marketing 

Specialist

apply.mine@

ul.edu.lb
3 Responsibilities: Design digital media campaigns aligned with business goals. Coordinate the creation of digital content (e.g. website, blogs, and social media). Manage end-to-end digital projects Improve our web presence to boost brand awareness. Maintain a strong online company voice through social media. Communicate with marketing, sales, and product development teams to ensure brand consistency. Suggest and implement direct marketing methods to increase profitability Stay up-to-date with digital media developments.  Requirements: 3+ years of experience in related field Ability to analyze and be self-aware Positive minded with a forward-thinking mindset towards finding sustainable solutions Experience with visual communication principles. Familiarity with web design and content management systems An ability to multitask and perform under tight deadlines. Strong verbal and written communication skills Knowledge in HubSpot is a +++6-May 4:00 PM

2106023 Mkalles
Digital Marketing 

Strategist

apply.mine@

ul.edu.lb
BS/MS degree in marketing or a related field Proven working experience in digital marketing Experience in e-commerce marketing and driving online sales Demonstrable experience leading and managing SEO/SEM, marketing database, email, social media and/or display advertising campaigns Highly creative with experience in identifying target audiences and devising digital campaigns that engage, inform and motivate Experience in optimizing landing pages and user funnels Experience with A/B and multivariate experiments Solid knowledge of website analytics tools (e.g., Google Analytics, NetInsight, Omniture, WebTrends) Working knowledge of ad serving tools (e.g., DART, Atlas) Experience in setting up and optimizing Google Adwords campaigns Working knowledge of HTML, CSS, and JavaScript development and constraints Strong analytical skills and data-driven thinking 5-Jun 11:00 AM

2105020 Beirut
E- Commerce Project 

Manager

apply.mine@

ul.edu.lb
5  5+ years of Technical and design background · 5-7 years of supervisory and/or project/process management experience. · Detailed-oriented approach to creating E-Commerce Websites. · Experience working with ecommerce platforms such as Shopify or WordPress · Successful track record of overseeing the user experience of production-ready. · Understanding of both web and traditional media. · Excellent organizational and communication skills and the ability to manage multiple projects. · BS Degree in Multimedia or a relevant field (UI/UX , IT) · Focused and clear communicator who values collaboration, transparency, and accountability. · Proficient with leading tools (jira, HubSpot, Adobe). · Ability to supervise and develop employees. · Experience working with Product and Marketing teams. · A strong working knowledge of online and offline design, brand development and the creative process.4-May 1:00 PM

2106523 Beirut English Teacher
apply.mine@

ul.edu.lb
Degree: English Lit, Psychology, Education 5-Jun 4:00 PM
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2106007 Tyre
Food Hygiene & 

Safety Supervisor

apply.mine@

ul.edu.lb
3 Bachelor’s degree or First-Level University degree in Food Science discipline or related field At least 3 years experience in implementation of Food Safety Management System in Ration Supply/ Catering/ Food Production in large and reputable catering establishments/hotels HACCP Certification 2-Jun 10:00 AM

2106022 Dawra Food Safety Specialist
apply.mine@

ul.edu.lb
Experienced In The Field. 5-Jun 10:00 AM

2106510 Beirut
French & English 

Educator

apply.mine@

ul.edu.lb
2 Have Univeristy degree. 2 years of experience in the same field 2-Jun 6:00 PM

2106526 Aley Graphic Designer
apply.mine@

ul.edu.lb
Experience is needed 6-Jun 2:00 PM

2106501 Jal El Deeb Graphic Designer
apply.mine@

ul.edu.lb
Must have Bachelor degree in Interior design or equivalent.  Must have experience in Graphic techniques, and presentations, work in CAD 2D & 3D, 3DMax, photoshop, Lumion. Must be: _ Fluency in English  _ strong communication skills.  _ Ability to work on multiple projects at the same time.  _ Ability to develop, communicate, and present design concepts.01-Jun 2:00 PM

2106003 Sin El Fil Graphic Designer
apply.mine@

ul.edu.lb
3 Must Have a Minimum of 3 Years of Experience in The Field. Profiency in Photoshop, Illustrator , and other Visual Design Tools. Proven Graphic Design Skills , backed by  a strong portfolio.1-Jun 11:00 AM

2106008 Tyre Head Chef
apply.mine@

ul.edu.lb
5 Culinary Diploma or related vocational course in the culinary arts Must have a recognized Food Safety and Food Sanitation Certification Progressive experience in full-service or institutional food service environment, with at least 5 years' experience as Chef Must have extensive experience related to international cuisine in large and reputable catering establishments/hotels Excellent English communication Excellent knowledge of foodservice and sanitation standards Very good leadership, decision-making, and interpersonal skills to effectively lead team 2-Jun 11:00 AM

2106011 Jnah
Human Resources 

Internship

apply.mine@

ul.edu.lb
Good Knowledge in The Related field. 3-Jun 9:00 AM

2106020 Antelias
Information 

Technology Specialist

apply.mine@

ul.edu.lb
Experienced in The Field. 4-Jun 1:00 PM

2106528 Beirut
Internal Audit 

Manager

apply.mine@

ul.edu.lb
3 Key Accountabilities:     §  Establishes the audit program for the upcoming year and submits it to the General Management for discussion and approval.  §  Ensures and follows-up on the proper execution of the yearly audit program.  Updates the audit programs according to new developments and submits it to the General Management for approval.  §  Monitors and controls all reports generated by the Company’s reporting system to ensure operations are performed adequately and carry out investigations when necessary.  §  Performs periodic checks to ensure that the Company’s fixed assets are all safeguarded and recorded accurately.  §  Performs periodic checks to ensure the Company’s inventory of numbered forms, drafts, and other operational papers are recorded accurately, accounted for and held according to the Company’s policies and procedures.  §  Performs spot checks in any area of the Company’s operations to verify that performance, calculations, accounting instructions, procedures, positions and limits are cor6-Jun 4:00 PM

2106514 Beirut
Invoicing & Collection 

Specialist

apply.mine@

ul.edu.lb
2 We are looking for a competent Invoicing and Collection Specialist to perform a variety of accounting clerical tasks related to invoicing and collections. The job holder will be responsible for the accurate preparation of bills receivable to ensure safeguarding the company’s income. -Issue sales invoices and bills and send them to customers through various channels (mail, e-mail, etc.) -Ensure compliance with company policies, processes and procedures relating to invoicing. -Issue customer account statements periodically or as required. Receive payments through various methods (check, online payments, etc.) -Send reminders for payments and contact customers when assigned etc. Requirements: 2 years’ experience in a similar role. Experience with sales invoicing. Understanding of billing and collection processes Updates customers’ records with invoices, payment modes and other relevant information3-Jun 5:00 PM

2106019 Jounieh IT Administrator
apply.mine@

ul.edu.lb
Bachelor’s degree in an IT related field is preferred. Hands-on experience in the IT administration field is preferred. Experience with hardware and software installation is a plus. Preferably familiar with Windows OS, Linux, and macOS. Self-learner and independent problem solver who is able to effectively troubleshoot issues remotely. Resourcefulness is key in this position. Preferably with strong soldering and troubleshooting skills on PCB’s. General business acumen. Ability to prioritize and multitask. Comfortable in working in a fast-paced and dynamic environment. Excellent written and oral communication in English.4-Jun 12:00 PM

2106032 Beirut Java Developer
apply.mine@

ul.edu.lb
1 4 Bachelor of Engineering or Computer Science Must Have 1 to 4 years relevant experience in Java coding, with excellent knowledge of its ecosystems Solid understanding of object-oriented programming Familiar with various design and architectural patterns Skills for writing reusable Java libraries Excellent Knowledge of concurrency patterns in Java Familiarity with concepts of MVC, JDBC, and REST APIs Knack for writing clean, readable Java code Understanding of JVM, its limitations, weaknesses, and workarounds Implementing automated testing platforms and unit tests Proficient understanding of code versioning tools, such as Git or Bitbucket Familiarity with build tools such as Ant, Maven, and Gradle Relevant skills in SQL, XML and Scripting (Shell, Command Lines) Hard worker with high flexibility Proficient in English (Verbal & Written)6-Jun 1:00 PM

2106013 Roumieh
Junior Brand 

Manager

apply.mine@

ul.edu.lb
Experienced in The related field. 3-Jun 11:00 AM

2106025 Beirut
Junior Graphic 

Designer

apply.mine@

ul.edu.lb
 Extensive knowledge in Adobe Suite 5-Jun 1:00 PM
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2106014 Saifi
Junior Logistics 

Coordinator

apply.mine@

ul.edu.lb
Experience in Logistics and/or customer service will be appreciated Ability to work with little supervision and track multiple processes Computer-savvy  Outstanding organizational and coordination abilities Excellent communication and interpersonal skills  BA in business administration, Logistics & Transportation or relevant field3-Jun 12:00 PM

2106017 Beirut Junior sales officer
apply.mine@

ul.edu.lb
1 Bachelor degree or equivalent experience. Must Have 1+ year  of financial technology industry-related business development experience. Strong communication and interpersonal skills. Fluent in English. Strong knowledge of financial products. Focused and goal-oriented.4-Jun 10:00 AM

2106028 Beirut
Junior Solution 

Architect

apply.mine@

ul.edu.lb
2 Educational Requirements: Computer Science, CCE, or any other relevant qualification with focus on data.  Experience, Skills & Competencies, Knowledge:  Superior Communication. Being able to communicate effectively with stakeholders, project managers, developers, and software vendors involved in the software development process. Project and Resource Management. Although the solutions architect is not directly involved in project development, he/she still needs to ensure that project resources are being used efficiently and impact fully. Risk Identification and Management. The solutions architect must be capable of analyzing and identifying potential short and long-term risks that may cause technical issues and impede business operations in the future. Technical Skills. The role of a solution architect requires technical education (Computer Science, CCE, or equivalent) and hands-on experience that’s primarily focused on data (2+ years of experience).6-Jun 10:00 AM

2106505 Beirut Maintenance officer
apply.mine@

ul.edu.lb
Receive all maintenance request. Maintain the maintenance calender. Maintain the istory record1-Jun 6:00 PM

2106033 Beirut
Market Access 

Coordinator

apply.mine@

ul.edu.lb
2 A bachelor's degree in International Business, Economics, or relevant field Must Have 2+ years of professional experience High fluency in English & Arabic. French is a plus. Proficient in Microsoft Office suite (Outlook, Excel, Word, PowerPoint, etc) Strong verbal & written communication skills and a positive & friendly attitude. Strong time management, organizational and interpersonal skills.7-Jun 9:00 AM

2106016 Bhamdoun
Marketing & Social 

Media Executive

apply.mine@

ul.edu.lb
Previous Marketing & Social Media Experience in the Hospitality industry is a must.  Guest Relation Experience is a plus.4-Jun 9:00 AM

2106521 Beirut
Math & Science 

Teacher

apply.mine@

ul.edu.lb
Degree : Education, Math,Engineering,Biology,Chemistry. 5-Jun 2:00 PM

2106024 Beirut
MEDICAL 

REPRESENTATIVE 

apply.mine@

ul.edu.lb
• Excellent communication skills. • An outgoing and persuasive manner and the ability to deal with people who hold differing beliefs or values. • Confidence and persistence. • Patience and self-motivation. • Analytical and planning skills. • A flexible approach to work in order to adapt to changes. • Strong teamwork and networking skills. • Commercial and business awareness.  Applicant must have prior experience in this field We are currently searching for a medical representative for Keserwan and North area.  Applicant must have his/her personal car and a valid drivers license.5-Jun 12:00 PM

2106006 Saida
Mobile Application 

Developer 

apply.mine@

ul.edu.lb
2 Bachelor's degree or equivalent in Computer Science Must Have 2+ years' experience in related area Experience with iOS and Android platforms Smart, Fast learner, Passionate about coding and enjoyable to work with In-depth knowledge of Swift (IOS) and Java/Kotlin (Android) programming languages Experience with third-party libraries and APIs Integrating with web services (SOAP, REST) Familiarity with OOP design principles Excellent analytical skills with a good problem-solving attitude Ability to perform in a team environment Flexible to adapt quickly to changes in Agile Environment 2-Jun 9:00 AM

2106005 Byblos Multimedia Designer 
apply.mine@

ul.edu.lb
1 3  Graphic Design: Adobe Illustrator or Adobe InDesign and Photoshop.   Video: Adobe Premiere Pro, Final Cut Pro or After Effects.   BA or BS in graphic design, motion graphics, Multimedia, media production, or related.   Advanced level of English.   Minimum of 1-3 Years of experience.1-Jun 1:00 PM

2106504 Ghazir Operation Assistant
apply.mine@

ul.edu.lb
2 Requirements: • Bachelor’s Degree in business or any related field. • 2 years of relevant experience in Quality control and Standard operating procedure .1-Jun 5:00 PM

2106004 Tyre
Operations Manager 

(Catering Project) 

apply.mine@

ul.edu.lb
5  To be considered for the role, you must have Internationally recognized vocational qualification/s in the areas of Food Hygiene, Health, and Safety At least five (5) years of hands-on experience in managing similar catering facilities, Excellent command of spoken and written English Excellent customer service skills 1-Jun 12:00 PM

2106529 Beirut Paralegal
apply.mine@

ul.edu.lb
2 Key Accountabilities:  §  Advises on the rights, responsibilities, and obligations of the company in business operations  §  Ensures that the organization is in compliance with all applicable laws, and protects the legal rights of the corporation from abuse by others  §  Plans, researches, analyses, solves and reports all company legal matters  §  Prepares, reviews, and advises on resolutions, forms, agreements, memorandums of understanding (MOUs), and contracts with suppliers, customers, employees and others  §  Formulates / revises   business & employments contracts and settles employment legal disputes  §  Advises on legal risks arising from acquisitions, operations, and other matters and/or business activities  §  Oversees all stages of litigation matters, from the discovery process through settlement negotiations or trial  §  Provides legal insight to business plans when needed  §  Represents and speaks on behalf of the organization on court hearings (when needed)  §  Liaises with government agencies and6-Jun 5:00 PM

2106522 Beirut Prof De Francais
apply.mine@

ul.edu.lb
:icence: Litterature Francaise, Enseignemet, Philosophie, Traduction 5-Jun 3:00 PM

2106018 Beirut
Public Relations 

Manager

apply.mine@

ul.edu.lb
Proven working experience in public relations required Proven track record designing and executing successful public relations campaigns at both a local and national level Strong relationships with both local and national business and industry media outlets Experience in both broadcast and print media interviews Exceptional writing and editing skills Solid experience with social media including blogs, Facebook, Twitter, etc. Event planning experience BA/MA degree in Marketing, Advertising, Communications, or a related discipline4-Jun 11:00 AM

2106026 Bekaa Quality Controller
apply.mine@

ul.edu.lb
Experienced In The Field. 6-Jun 9:00 AM
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2106519 Bekaa Quality Controller
apply.mine@

ul.edu.lb
Responsibilities and Obligations:  • Read blueprints and specifications • Monitor operations to ensure that they meet production standards • Recommend adjustments to the assembly or production process • Inspect, test, or measure materials or products being produced • Measure products with rulers, calipers, gauges, or micrometers • Accept or reject finished items • Remove all products and materials that fail to meet specifications • Discuss inspection results with those responsible for products • Report inspection and test data • Iso Requirements Quality control inspectors, for example, ensure that the food or medicine you take will not make you sick, that your car will run properly, and that your pants will not split the first time you wear them. These workers monitor quality standards for nearly all manufactured products, including foods, textiles, clothing, glassware, motor vehicles, electronic components, computers, and structural steel. Specific job duties vary across the wide range of industries in which4-Jun 5:00 PM

2106512 Beirut Sales Assistant
apply.mine@

ul.edu.lb
1 2 1 to 2 years of experience is a must 3-Jun 3:00 PM

2106027 Zahle Sales Associate
apply.mine@

ul.edu.lb
1 The needed candidate should be with a minimum 1-year of experience in a retail store Excellent sales and negotiation skill6-Jun 9:30 AM

2106509 Beirut Sales Associates
apply.mine@

ul.edu.lb
2 Minimum 2 years of experience in the same field. 2-Jun 5:00 PM

2106527 Beirut Sales Associates
apply.mine@

ul.edu.lb
A background in Interior Design and experience is preferable 6-Jun 3:00 PM

2106530 Beirut
Sales Supervisor- 

Pharma

apply.mine@

ul.edu.lb
5 Key Accountabilities:  1.    Develop an efficient region sales program to ensure the achievement of the targeted sales forecast.   2.    Suggest efficient means for sales performance optimization and any changes to the area sales strategy, policies and procedures in coordination with the BUD.  3.    Ensure the proper implementation of the established sales policies and procedures.  4. Coordinate and supervises the daily sales operations within the specified team and area.  5. Control the sales representatives’ daily activities e.g. controls their scheduled journey itinerary, required report forms etc…  6. Control the sales representatives’ performance through the comparison of targeted Vs actual productivity per brand and customer.  7.    Coordinate with the sales representatives on the most efficient means to optimize the sales performance through reviewing and discussing the problems encountered during the daily sales operations.  8. Coordinate with his direct superior on advertising or promotional campaign6-Jun 6:00 PM

2106034 Beirut
Senior Sales 

Representative

apply.mine@

ul.edu.lb
3 5 BA in business or equivalent. Must Have 3 to 5 years experience in a similar role within the F&B industry is a must. Experience in cold calling is a must. Experience in selling a solution and not only a product is a plus. Proven sales record in achieving targets. Target driven, motorized and customer oriented. Fluency in arabic and english is a must. French will be a plus. Experience in CRM is a plus.7-Jun 10:00 AM

2106036 Beirut
Senior Software 

Engineer

apply.mine@

ul.edu.lb
Candidates will have solid experience in    Node.js and flutter SQL databases  REST Design pattern  In addition the following technical skills would be a plus:  Experience in GoLang or Python Experience in Angular or React  Experience in GraphQL7-Jun 12:00 PM

2106502 Beirut
Senior Technical 

Support

apply.mine@

ul.edu.lb
8 Are you ready to join our team in Lebanon?! We are onboarding senior technical support with Microsoft cloud skills with more than 8 years of experience. 1-Jun 3:00 PM

2106506 Beirut Shop Manager
apply.mine@

ul.edu.lb
2 Bachelor degree in Business Administration. 2 years of experience in the same field 2-Jun 2:00 PM

2106508 Beirut Shop Manager
apply.mine@

ul.edu.lb
4 Minimum 4 years of experience in the same field 2-Jun 4:00 PM

2106010 Tripoli
SOCIAL MEDIA AND 

INFLUENCER 

apply.mine@

ul.edu.lb
2 3  • Must Have 2-3 years of experience as a Social Media Specialist or similar role with a BSc degree in Marketing or relevant field • Social Media Strategist using social media for brand awareness and impressions • In depth knowledge of social media Influencer marketing industry • Excellent knowledge of Facebook, Instagram and Snapchat and other social media best practices • Understanding of SEO and web traffic metrics • Good understanding of social media KPIs • Knowledge in the Middle East Market is a plus • Critical thinker and problem-solving skills • Good time-management skills • Great interpersonal and communication skills with an aptitude for networking • Proven track record in outreach campaign strategies • Impeccable verbal and written communication skills in Arabic and English (French is a plus)2-Jun 1:00 PM

2106030 Beirut Software Developer
apply.mine@

ul.edu.lb
The minimum qualifications we are looking for are:  1.      Considerable experience in software development, mainly with Java  2.      Great knowledge and experience in the following: Java, Spring Boot, APIs, Microservices, REST  3.      Experience in code versioning and source control (Git)  4.      Proven track record of working on a project(s) that involves the implementation of solutions through applying development lifecycles (SDLC)  Those skills are a plus:  1.      CI/CD, Test Automation, Jenkins, react.js, SQL, PostgreSQL  2.      Secure Application Development, PCI Concepts, TCP/IP socket coding, JPOS, ISO 8583 framework  3.      Vaaden framework6-Jun 11:30 AM

2106513 Beirut Software Developer
apply.mine@

ul.edu.lb
4 Key Responsibilities: • Identifying and analyzing software requirements • Developing programs and keeping pace with relevant updates • Following up software testing, installing and running • Performing various practical or administrative tasks assigned by the line manager  Required Qualifications and Skills: • Academic level and major: Bachelor's degree or equivalent / Master's degree, programming. • Languages: Highly proficient in Arabic and English. • Areas and years of expertise: four years of experience in programming for bachelor’s degree holders or its equivalent / One year or more of experience in programming for master’s degree holders. • Technical skills: - C #                                - Net, (.Net 5.0 desired)                                - MS SQL database, (MySQL desired)                                - HTML, JavaScript, JQUERY and bootstrap, (Angular JS desired)                                - ASP.net, (MVC / RAZOR desired)                                - Agile methodologie.  Other Job 3-Jun 4:00 PM

2106520 Beirut
Solution Analyst & 

Developer

apply.mine@

ul.edu.lb
CHARACTERISTIC DUTIES AND RESPONSIBILITIES  • Interpret data, analyze results using statistical techniques and provide ongoing reports. Develop and implement databases, data collection systems, data analytics and other strategies that optimize statistical efficiency and quality. • Acquire data from primary or secondary data sources and maintain databases/data systems. • Identify, analyze, and interpret trends or patterns in complex data sets. • Supports users by developing documentation and assistance tools. • Work with management to prioritize business and information needs. • Locate and define new process improvement opportunities. • Supports users by developing documentation and assistance tools. • Become deeply immersed and knowledgeable about core business functions, processes and workflows associated with assigned business areas and projects. • Plan, facilitate and execute System/Functional Testing and UAT for projects and enhancements.    KNOWLEDGE, SKILLS AND ABILITIES • Extensive experience planning,4-Jun 6:00 PM

2106035 Beirut
Strategy & Insights 

Manager

apply.mine@

ul.edu.lb
4 7 Bachelor's in mathematics, statistics, economics, business, or marketing is preferable Masters is a plus Medical education is preferable Must Have 4-7 years' experience. Client experience is a plus Category experience in FMCG and/or OTC environment. Middle East working experience is a plus.7-Jun 11:00 AM
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2106015 Beirut Supply Chain Officer
apply.mine@

ul.edu.lb
Bachelor degree in Supply Chain Management, Logistics, Management, Business Administration or related field Excellent communication and presentation skills Excellent problem solving skills Excellent time management and organizing skills Excellent written and spoken English & Arabic skills Detail oriented Ability to collaborate with the different departments of the organization Ability to work under pressure and meet strict deadlines Ability to gather large amounts of data and convert it into meaningful analysis Ability to multitask3-Jun 1:00 PM

2106037 Saida
TALENT 

MANAGEMENT 

apply.mine@

ul.edu.lb
3 Bachelors degree in business with an emphasis in Human Resources or equivalent. Minimum 3 years of experience in HR. Effective organizational skills. Ability to form working relationships with people at all levels.7-Jun 1:00 PM

2106503 Beirut
Ticketing & tours 

agent

apply.mine@

ul.edu.lb
1 2 1 to 2 years of experience is a must 1-Jun 4:00 PM

2106001 Sin El Fil Video Editor
apply.mine@

ul.edu.lb
Highly proficient in Adobe Premiere Pro , after effects and other video editing softwares. Manage and oversee all technical aspects of video editing . Creative and self motivated with a strong portfolio1-Jun 9:00 AM
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