
Centre MINE
Careers, Innovation and Entrepreneurship Center at the Lebanese University

Vacancies of July 2021

Reference
Sort by 

Location
Vacancy

Se
n

d
 a

 

p
ro

fe
ss

io
n

al
 

C
V

 t
o

M
in

 E
xp

e
ri

e
n

ce

M
ax

 E
xp

e
ri

e
n

ce

Centre MINE P
o

st
 D

at
e

P
o

st
 T

im
e

2107066 Hamra

SENIOR 

INFORMATION 

SECURITY OFFICER

apply.mine@

ul.edu.lb
4 5 Senior Information Security Officer  needed for for a Bank in Hamra. Must have 4 to 5 years experience in IT Security role Exposure to ISO27k and PCI DSS implementation and compliance Working knowledge of risk assessment, risk treatment plan and status presentation Penetration Testing is a must Network Security and Firewalls is a must 15-Jul 9:00 AM

2107067 Hamra
IT COMMUNICATION 

OFFICER

apply.mine@

ul.edu.lb
5 Professional qualification in the field of IT Must Have 5 years of work experience, Good time management skills, ability to handle multiple tasks, set priorities, and meet deadlines15-Jul 10:00 AM

2107068 Sin El Fil 3D Artist
apply.mine@

ul.edu.lb
4 7 15-Jul 11:00 AM

2107069 Sin El Fil
FULL STACK PYTHON 

DEVELOPER

apply.mine@

ul.edu.lb
5 • Strong programming knowledge in Python, Django Framework and Object Oriented concepts. • Working experience in open Edx setup/installation and enhancement. • Understanding of EdX internationalization and EdX accessibility guidelines. • Understanding of MOOC (Massive open online course) Architecture. • Knowledge of accessing Linux server remotely with terminal commands using Putty. • Working experience in compiling binaries/installation on UNIX/Linux environments. • Good hands on experience in XBlock. • knowledge in MYSQL & Mongo DB. • knowledge in Redis/RabbitMQ, nginx and gunicorn. • knowledge of writing web-services using REST/SOAP protocols. • Familiarity and comfort with Dev-stack and Vagrant. • Familiarity in Version control systems and GIT Hub. • Comfort with HTML, JavaScript and CSS if writing front-end features. • Strong ability to communicate technical concepts clearly and effectively, with fluency in English.15-Jul 12:00 PM

2107070 Sin El Fil
INSTRUCTIONAL 

DESIGNER

apply.mine@

ul.edu.lb
5 15-Jul 1:00 PM

2107071 Beirut
Journalist & Social 

Media specialist

apply.mine@

ul.edu.lb
Experienced In The Related Field. 16-Jul 9:00 AM

2107072 Beirut Copywriter
apply.mine@

ul.edu.lb
3 Bachelor's degree or equivalent experience in Advertising Must Have 3+ years of marketing or copywriting experience Excellent written and verbal communication skills (English) Perfect content writing capabilities (Blogs, newsletters, website content, email sequences) Highly organized with excellent attention to detail16-Jul 10:00 AM

2107073 Beirut
Marketing Content 

Specialist

apply.mine@

ul.edu.lb
Experienced In The Field. 16-Jul 11:00 AM

2107074 Jounieh Data Entry Specialist
apply.mine@

ul.edu.lb
No experience is required 16-Jul 12:00 PM

2107075 Chekkah Accountant 
apply.mine@

ul.edu.lb
Experienced in The  Related Field. 16-Jul 1:00 PM

2107076 Beirut Data Scientist
apply.mine@

ul.edu.lb
1 A degree in computer science or data science or similar At least 1 year of experience as a scientist Proficiency in machine learning, deep learning Demonstrated knowledge of and skill in data analysis Strong experience with Python programming Experience with Scikit-learn, Numpy, Scipy, Pandas, and Matplotlib or other visualization libraries Familiarity with deep learning libraries is a big advantage Familiarity with Apache Spark is preferred Willingness to adapt and learn new skills and languages Good communication skills in Arabic and English17-Jul 9:00 AM

2107077 Beirut
Procurement / 

Logistics Officer

apply.mine@

ul.edu.lb
1 At least 1 year of Experience in The field. 17-Jul 10:00 AM

2107078
Zouk 

Mosbeh
Pharmacist

apply.mine@

ul.edu.lb
A Degree in The Related Field. 17-Jul 11:00 AM

2107079 Beirut

BIOMEDICAL 

ENGINEER/TECHNICIA

N

apply.mine@

ul.edu.lb
• Experience in biomedical engineering • Fluent in English both orally and written • Good knowledge in electronics • Experience in the Lebanese market17-Jul 12:00 PM
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2107080 Jal El dib
Inside Sales 

Representative

apply.mine@

ul.edu.lb
• Experienced in The Related Field 17-Jul 1:00 PM

2107081 Beirut
Analyst, Corporate 

Banking

apply.mine@

ul.edu.lb
0 2 Must Have 0-2 years of relevant experience Theoretical and practical application of a body of highly specialized knowledge is required, including comprehensive knowledge of the Corporate Banking business, its related products and pertinent regulations affecting it Consistently demonstrate clear and concise written and verbal communication Demonstrated planning and organizational skills   Education :  Bachelor's degree / University degree or equivalent experience This job description provides a high-level review of the types of work performed. Other job-related duties may be assigned as required.18-Jul 9:00 AM

2107082 Kaslik

Senior Consultant, 

SAP and Digital 

Transformation

apply.mine@

ul.edu.lb
3 A bachelor's degree or equivalent in a relevant subject such as finance, accounting, engineering, and a professional certification such as ACCA, CA, CPA, CIMA or CMA, or an MBA or Masters in finance Minimum of three years of relevant experience, with a focus on technology enabled finance transformation and broader finance and systems At least three end to end complete project lifecycles in the SAP S4Hana domain with a specific focus on SD (Sales & distribution), MM (material management) and FICO (finance and control)ERP enabled finance transformation projects, that have significant ERP technology (SAP, S4HANA) The ability and willingness to travel within the Middle East and worldwide where the project requirements dictate18-Jul 10:00 AM

2107083 Beirut Senior web developer
apply.mine@

ul.edu.lb
Experienced In The Related Field. 18-Jul 11:00 AM

2107084 Kaslik
Administrative 

Assistant

apply.mine@

ul.edu.lb
5 Must Have Five years of experience in administrative services or related area. Fluency in English and Arabic (both oral and written) is required; Knowledge of French is an advantage.18-Jul 12:00 PM

2107085
Zouk 

Mosbeh

FINANCE MANAGER / 

INTERNAL AUDIT

apply.mine@

ul.edu.lb
• Proven experience as a Financial Manager • A solid understanding of financial statistics and accounting principles • BS/MA degree in Finance, Accounting or Economics • Professional qualification such as CFA/CPA or similar will be considered a plus18-Jul 1:00 PM

2107086 Beirut Sales Specialist
apply.mine@

ul.edu.lb
1 3 The Candidates Must Have From 1 To 3 Years in The Related Field. 19-Jul 9:00 AM

2107087 Beirut Account Manager
apply.mine@

ul.edu.lb
1 3 The Candidates Must Have Experience  From 1 To 3 Years in The Related Field. 19-Jul 10:00 AM

2107088 Beirut Product Executive
apply.mine@

ul.edu.lb
1 3 The Candidates Must Have Experience  From 1 To 3 Years in The Related Field. Previous experience in Digital Marketing Familiarity with the SaaS approach Familiarity with Google and Social Media Ads Familiarity with digital tools and software19-Jul 11:00 AM

2107089 Beirut Project Manager
apply.mine@

ul.edu.lb
Solid organizational skills including attention to detail and multi-tasking skills. Strong working knowledge of Microsoft Office. Agile methodology is a must. Thorough understanding of project management fundamentals. Excellent client-facing and internal communication skills. Excellent written and verbal communication skills. Leadership, organizational, and time management skills19-Jul 12:00 PM

2107090 Tripoli WEB DEVELOPER
apply.mine@

ul.edu.lb
1 Web developer with minimum 1 year of experience is needed. 19-Jul 1:00 PM

2107091
Ain El 

Mreisseh

Human Resources 

Officer

apply.mine@

ul.edu.lb
Experienced in The Related Field. 20-Jul 9:00 AM

2107092 Sin El Fil Junior Accountant
apply.mine@

ul.edu.lb
2 3 Must Have 2 to 3 years of Experience in the Field.   20-Jul 10:00 AM

2107093 Roumieh
Marketing 

Coordinator

apply.mine@

ul.edu.lb
2 Bachelor's degree or equivalent experience Must Have 2 - 3 years' experience in marketing/brand management Excellent written and verbal communication skills Ability to manage multiple priorities Knowledge of all social networking platforms  20-Jul 11:00 AM

2107094 Beirut Senior Accountant
apply.mine@

ul.edu.lb
5 Bachelor’s in business management, accounting or finance. Must Have 5+ years of experience.20-Jul 12:00 PM

2107095 Beirut Medical Underwriter
apply.mine@

ul.edu.lb
Bachelor’s degree in insurance, business, or any related field  Fresh graduates will be taken into consideration  Strong analytical skills & decision making  Detail oriented  Strong interpersonal skills  Good communication skills, both verbal and written20-Jul 1:00 PM
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2107096 Sin El Fil Auditor
apply.mine@

ul.edu.lb
2 4 Must Have 2-4 years of experience in an audit firm (a must) BA in accounting or auditing 21-Jul 9:00 AM

2107097 Badaro
Administrative 

Assistant

apply.mine@

ul.edu.lb
Experienced in The Related Field. 21-Jul 10:00 AM

2107098 Beirut Accountant 
apply.mine@

ul.edu.lb
Bachelor's degree in Accounting or related field Ability to interpret and analyze financial statements and periodicals Fluency in Microsoft Office suite (Outlook, Excel, Word, PowerPoint, etc.)21-Jul 11:00 AM

2107099 Beirut Sales Manager
apply.mine@

ul.edu.lb
8 Min. 8 years’ of experience in similar position. BA in Business Administration or related field. MBA is a plus Excellent command of English and Arabic, French is a plus Excellent computer skills21-Jul 12:00 PM

2107100 Beirut
Digital & E-Commerce 

Manager

apply.mine@

ul.edu.lb
Experienced in The Related Field . 21-Jul 1:00 PM

2107563 Antelias Sales rep
apply.mine@

ul.edu.lb
Experience in mandatory 15-Jul 2:00 PM

2107564 Sarba Sales rep
apply.mine@

ul.edu.lb
Experience in mandatory 15-Jul 3:00 PM

2107565 Beirut
E-commerce 

Coordinator

apply.mine@

ul.edu.lb
15-Jul 4:00 PM

2107566 Beirut Accountant
apply.mine@

ul.edu.lb
knowledge in paradox system work under pressure customer service (bills-statement..) 15-Jul 5:00 PM

2107567 Beirut
QA Automation 

Engineer

apply.mine@

ul.edu.lb
2 Responsibilities:   Identifying software application weaknesses and target areas. Sketching out ideas for automated software test procedures. Reviewing software bug reports and highlighting problem areas. Writing automation scripts and implementing software applications. Designing and installing software databases. Troubleshooting automation software and finalizing system procedures. Identifying quality issues and creating test reports. Collaborating with the development team to solve application faults. Creation and maintenance of design/technical documentation related to QA Automation solutions Develop and code medium and large integration tests and work on central test infrastructure and assist software developers with specific unit-testing issues  Requirements:  Bachelor’s degree in Computer Science, Software Engineering, or a similar field. At least 2 years experience in QA Automation Engineer Strong understanding of QA methodologies Experience with testing Web and mobile (iOS and Android) applications u15-Jul 6:00 PM

2107568 Beirut
Social Media Senior 

Officer

apply.mine@

ul.edu.lb
6 8 6 to 8 years of experience preferably in FMCG or Services Industries 16-Jul 2:00 PM

2107569 Beirut Software Developer
apply.mine@

ul.edu.lb
4 At least 4 years of experince in CRM and ERP 16-Jul 3:00 PM

2107570 Beirut
Senior Sharepoint 

Developer

apply.mine@

ul.edu.lb
10 The candidate must be adaptable and a team player. They must be able to provide sound solutions, while also being open to accepting other viable solutions, working together with multidiscipline development and administration team responsible for oversight and operations of multiple production and pre-production farms. The candidate would need to be diligent in communicating issues, changes, updates, ideas, etc. in a timely manner on a frequent basis.  This senior position will analyze and determine the appropriate tools and methods to incorporate into the client datacenter. The Senior SharePoint Consultant shall assist in the design and creation of a suite of complementary master site templates for similar customer programs, which will specifically offer document sharing, project details, and administrative requirements tracking. The Senior SharePoint Consultant shall provide technical support which involves the development, maintenance, and support of enterprise SharePoint content and applications as well as16-Jul 4:00 PM

2107571 Beirut
Senior Software 

Engineer

apply.mine@

ul.edu.lb
ob responsibilities include:  - Determining operational feasibility by evaluating analysis, problem definition, requirements, solution development, and proposed solutions. - Documenting and demonstrating solutions by developing documentation, flowcharts, layouts, diagrams, charts, code comments and clear code. - Preparing and installing solutions by determining and designing system specifications, standards, and programming. - Using state-of-the-art development tools, programming techniques, and computing equipment; participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations. - Providing information by collecting, analyzing, and summarizing development and service issues. - Developing software solutions by studying information needs; conferring with users; designing databases; studying systems flow, data usage, and work processes; investigating problem areas; following the software development lifecycle.  Job require16-Jul 5:00 PM

2107572 Beirut IT SaLes Specialist
apply.mine@

ul.edu.lb
Access Control and Security Products .   Previous Experience in Same Position is requested 16-Jul 6:00 PM

2107573 Beirut
Administrative 

Assistant

apply.mine@

ul.edu.lb
3 4 Organizing and scheduling meetings  -       Preparing meeting agendas, taking minutes when needed  -       Writing and editing documents from letters to reports and legal documents  -       Preparing communication, such as memos, emails, reports and other correspondence  -       Answering phones and greeting visitors  -       Creating and maintaining filing systems, both electronic and physical     Requirements:  -       Bachelor Degree in Business Administration, Management or equivalent  -       3 to 4 years of experience in similar role  -       Excellent follow up  -       Proficient in Microsoft Office (Word, Power Point & Excel)  -       Excellent command of English and Arabic languages  -       Typing: English & Arabic18-Jul 2:00 PM
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2107574 Beirut
E-commerce 

specialist

apply.mine@

ul.edu.lb
3 4   Handling the e-commerce operations from product creation, continuous proof reading, updating stock and prices & improving SEOs  -          Following up on the e-commerce operations, orders and deliveries  -          Coordinating with marketing & other departments to boost the website and to maintain a successful process  -          Enhancing customer experience through quick support and personalized responses  -          Submitting reports for website analytics, traffic and redirections     Requirements:  -          Bachelor in Marketing or equivalent  -          3 to 4 years of experience in similar role  -          Knowledge in SEO  -          Excellent command of English and Arabic languages18-Jul 2:30 PM

2107575 Beirut Sales Executive/B2B
apply.mine@

ul.edu.lb
3 4 Identifying sales opportunity & generating leads  -          Prospecting new customers and making presentations or pitches outlining the benefits of the product  -          Maintaining excellent relationship with all potential and existing clients  -          Ensuring proper servicing and after sales support to clients  -          Reporting  Requirements:  -          Bachelor degree in Business Administration, Marketing or equivalent  -          3 to 4 years of experience in similar role, preferably in Mobile tech industry  -          Proficient in English  -          Excellent sales approach  -          Strong negotiation skills18-Jul 3:00 PM

2107576 Beirut Internal Control
apply.mine@

ul.edu.lb
3 5   Perform internal audit on several areas of work/several departments and recommend course of action  -          Perform inventory checks & spot checks  -          Conduct investigation for inventory and stock discrepancies when needed  -          Assess the reliability of certain data and reports  -          Issue reports to set control measures     Requirements:  -          Bachelor degree in Accounting or Audit  -          3 to 5 years of experience in the same field  -          Excellent knowledge of MS Excel18-Jul 3:30 PM

2107577 Beirut
System & Network 

Administrator

apply.mine@

ul.edu.lb
2 4  Installing and configuring computer hardware, software, systems, networks, printers  -          Monitoring and maintaining computer systems and networks  -          Responding in a timely manner to service issues and requests (help desk)  -          Providing technical support across the company  -          Setting up accounts for new users  -          Giving access for users after taking necessary approvals and keeping a database regarding access rights     Requirements:  -          Bachelor degree in Information Technology or equivalent  -          2 to 4 years of experience in the same field18-Jul 4:00 PM

2107578 Beirut
Procurement 

Coordinator

apply.mine@

ul.edu.lb
3 5   Identifying purchasing needs  -          Researching and evaluating prospective suppliers  -          Creating and maintaining good relationships with suppliers  -          Requesting proposals and quotations from suppliers and negotiating offers to get the best deal  -          Maintaining records of purchases, pricing, and other important data  -          Coordinating with the Accounting department regarding payment terms and documentation  -          Managing inventories and maintaining accurate purchase and pricing records     Requirements:  -          Bachelor degree in Business Administration or equivalent  -          3 to 5 years of experience in same field  -          Strong negotiation skills  -          Excellent knowledge of MS Excel  -          Proficient in English18-Jul 4:30 PM

2107579 Beirut Account Executive
apply.mine@

ul.edu.lb
3 4 Finding new business opportunities  -          Training clients on system  -          Handling collection from the market     Requirements:  -          Bachelor in Business Administration or equivalent  -          3 to 4 years of experience in similar role  -          Territory coverage: Metn & Beirut18-Jul 5:00 PM

2107580
Customer Service 

Representative

apply.mine@

ul.edu.lb
3 4 Responding to customer inquiries  -          Processing customers’ requests on system  -          Handling cash administration  -          Maintaining high level of customer satisfaction     Requirements:  -          Bachelor Degree in Business Administration or equivalent  -          3 to 4 years of experience in similar role  -          Excellent customer orientation  -          Flexibility in schedule is required18-Jul 5:30 PM

2107581 Ain Saade
Accounting 

internship

apply.mine@

ul.edu.lb  Basic accounting functons 18-Jul 6:00 PM

2107582 Ain Saade Sales Rep
apply.mine@

ul.edu.lb
0 2  Salary + commission + Gasoline + maintenance 18-Jul 6:30 PM

2107583 Beirut
Regional Supply 

Chain Supervisor

apply.mine@

ul.edu.lb
3 5 Brief Description on Duties:•Request, assess and review sales and purchase forecast from sales department on yearly basis and prepare the shipments forecast accordingly •Request the rolling forecast form the sales department and share the same with the supplier as per the agreements in place•Send the purchase orders to the suppliers and follow up on goods availability and ensure to avail the shipments per the pre-set shipments schedule •Prepare the order schedule and follow up with the sales department to confirm the orders per the timelines available in the agreements •Ensure renewal of insurance of shipments on yearly basis  •Update  any  change  that  may  occur  in  the  forecasted  shipments  and  ensure  that  this  is  sufficiently communicated to the relevant stakeholders within the company. •Request a calculation sheet from the sales department upon each order confirmation and ensure to maintain a minimum 3-month coverage for all the products •Report to the clearing agent any complaint or damage that20-Jul 2:00 PM

2107584 Beirut Recruiter
apply.mine@

ul.edu.lb
2 DUTIES AND RESPONSIBILITIES-Analyze assigned positions and deeply understand all aspects and requirements of the job. -Set a sourcing strategy for attracting quality candidates to the assigned positions. -Assist in creating job advertisement and postings, when and as needed. -Conduct all types of screening and assessment interviews with candidates.-Keep clients informed about the recruitment progress.-Ensure a constant follow-up with candidates -Prepare all documents needed foreach step of the recruitment process. -Update the ATS with candidate information and prepare internal reports for each assignment -Participate in the enhancement of the recruitment process.-Provide input for setting the company’s marketing and recruitment communication strategy -Assist inthe onboarding of new recruitsIV.REQUIREMENTS-Achieved a Bachelor’s degree in a Human Resources Management related field. An HR Master’s or certificate would be a plus -2 years of professionalexperience in the Recruitment field. HR experience would be a20-Jul 2:30 PM

2107585 Jounieh Graphic Operator
apply.mine@

ul.edu.lb
 need of a young dynamic person, with good knowledge mainly in Illustrator, Photoshop other programs are a plus.20-Jul 3:00 PM

2107586 Beirut Outdoor Sales
apply.mine@

ul.edu.lb
1 2 We are searching for sales person to: - Monitor sales in the market to ensure targets and objectives are met - Ensure optimal availability of products over long and short term - Development of strong customer relationships  Experience 1 to 2 year20-Jul 3:30 PM

2107587 Kfarchima Senior Accountant
apply.mine@

ul.edu.lb
3 Responsibilities:  •Prepare NSSF, VAT, and salary tax calculations reports •Ensure accurate and timely recording of fixed asset Cost and depreciation and generate report on same •Responsible for closing books on monthly basis •Maintain reconciliation of the general ledger, revenue accounts,cash balances, banks ... •Ensure all financial reporting •Experience in payrolls  Requirements: •Minimum 3 years of experience • University degree in Finance or Accounting20-Jul 4:00 PM

2107588 Zalka Graphic Designer
apply.mine@

ul.edu.lb
1 3 Bachelor degree in Graphic Design. 1 to 3 years of experience is a must 20-Jul 5:00 PM

2107589 haret Hreik Coordinator
apply.mine@

ul.edu.lb
Fix Salary/ NSSF/ Photoshop is a plus 20-Jul 5:30 PM
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2107590 Zalka
Warehouse Logisitics 

Manager

apply.mine@

ul.edu.lb
2 20-Jul 6:00 PM

2107591 Beirut Nurse
apply.mine@

ul.edu.lb
2 BS In Nursing. 2 years of experience is a must 21-Jul 2:00 PM

2107592 Beirut
Senior Full Stack 

Developer

apply.mine@

ul.edu.lb
21-Jul 2:30 PM

2107593 Beirut
Junior Web 

Developer

apply.mine@

ul.edu.lb
21-Jul 3:00 PM

2107594 Beirut Mobile Developer
apply.mine@

ul.edu.lb
21-Jul 3:30 PM

2107595 Bchamoun
Sourcing & 

Procurement Officer

apply.mine@

ul.edu.lb
3 Main Duties and Responsibilities  • Explore global supplier pool to secure the required pack and raw material; •  Contribute in the product design; • Qualify, Assess & liaise with potential suppliers; • Acquire & Maintain approved suppliers of raw materials; • Negotiate terms & conditions with New approved suppliers; • Initiate, negotiate, and enforce contracts with suppliers and other types of formal agreements; • Analyze, Calculate and Update the Material cost; • Inquire needed quotations as per relative SOPs; • Prepare yearly budget for the cost of goods; • Coordinate with forwarders & clearing agents to ensure acquisition of goods & samples at the best Landed cost;  • Implement & update risk mitigation plans; • Report and analyze performance based on defined metrics. Key competencies Strong analytical and problem-solving skills. Intermediate knowledge of Sourcing and Ordering. Good level of negotiation skills. Advanced Communication Skills Location: Bchamoun Education: Bachelor’s Degree, preferably in Che21-Jul 4:00 PM

2107596
Wordpress Full Stack 

Developer

apply.mine@

ul.edu.lb
5 Wordpress, HTML, CSS3, JavaScript,PHP, Plugins 21-Jul 4:30 PM

2107597 Baabda Graphic Designer
apply.mine@

ul.edu.lb
Key Responsibilities Contacting clients and sharing ideas Handling and managing clients' social media accounts Creating social media content, designing posts and stories from a design and marketing point of view Branding and layout designs (logos, stationery, brochures, graphics, …) for both print and digital Creating basic videos Editing and retouching Qualifications A bachelor degree in Visual Communication Excellent knowledge in Adobe Photoshop and Illustrator and basic knowledge in Aftereffects or Premiere Pro Fluent in English and Arabic (written and spoken) Basic knowledge in online marketing and advertising Basic knowledge in Social Media Management Proficient in layout and design Fast learner, optimistic and self-motivated Focused and ability to multitask to meet deadlines21-Jul 5:00 PM
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