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2111569 Adma 3D Artist Designer
apply.mine@

ul.edu.lb
Responsibilities Using 3D modeling, texture, mapping, and other techniques to create graphics, visual effects, and animations. ● Collaborating with Animators and other artists and attending meetings to discuss ongoing projects. ● Understanding the project requirements and conceptualizing creative ideas. ● Creating storyboards to visualize scenes and create a realistic environment for movies, games, and other visual effects. ● Receiving feedback from Directors, Animators, Designers, and clients, and editing your creations based on the comments received. ● Reviewing 3D arts and recommending improvements. ● Creating 3D sculpts and assets to meet artistic standards. ● Troubleshooting any problems that arise during work on a project. ● Meeting with clients, Designers, and Directors to discuss and review projects and deadlines.  Requirements ● Certificate, Associate’s degree, or Bachelor’s degree in Graphic Design or a related field. ● A strong portfolio of previous work and completed projects. ● Strong working kno17-Nov 6:00 PM

2111572
South - 

Metn
Account Executive

apply.mine@

ul.edu.lb
3 4 Role includes: finding new business opportunities, training agents on system & handling collection from the market 3 to 4 years of experience in outdoor role Bachelor in Business Administration of equivalent Openings available for the following territories: South – Metn Schedule: Monday to Friday from 08:30 am till 05:00 pm & Saturday from 08:30 am till 02:00 pm19-Nov 4:00 PM

2111073 Antelias Accountant
apply.mine@

ul.edu.lb
Bachelor's degree in Accounting or related field Ability to interpret and analyze financial statements and periodicals Fluency in Microsoft Office suite (Outlook, Excel, Word, PowerPoint, etc.)18-Nov 11:00 AM

2111068 Beirut Accountant
apply.mine@

ul.edu.lb
Bachelor's degree in Accounting or related field Ability to interpret and analyze financial statements and periodicals Fluency in Microsoft Office suite (Outlook, Excel, Word, PowerPoint, etc.)17-Nov 11:00 AM

2111066 Bikfayya Accountant
apply.mine@

ul.edu.lb
2 5 The Candidates Must Have a BA in Accounting Must Have 2 to 5 years of experience in accounting preferably in an industry Microsoft Office is a must Good knowledge in the Lebanese chart of account17-Nov 9:00 AM

2111067 Nabatieh Accountant
apply.mine@

ul.edu.lb
The Candidates Must Have a One year experience in the related field. 17-Nov 10:00 AM

2111059 Kfarchima
Administrative 

Officer

apply.mine@

ul.edu.lb
3 Minimum 3 years’ experience in related field Knowledge of Microsoft Office Knowledge of Arabic and English language Professional verbal and written communication skills15-Nov 12:00 PM

2111056 Baabda
Assistant Manager 

Human Resources

apply.mine@

ul.edu.lb
1 2 • Bachelor's degree in Human Resources or related field required  • One to two years of experience in the HR field  • Working knowledge of HR functions and best practices  • Knowledge of employment law and human resources responsibilities  • General knowledge of Lebanese Law  • Ability to handle stressful situations  • Willing to take initiative and work independently when needed  • Reliable and personable; enjoy individuals and ensuring employee requirements  • English and Arabic is a must French is a plus15-Nov 9:00 AM

2111576 Beirut Call Center Agent
apply.mine@

ul.edu.lb
2 Role includes: handling customer’s inquiries, requests & complaints via phone calls, chats & following up with concerned parties and taking needed actions to ensure customer satisfaction and provide professional customer support Minimum 2 years of experience in customer support Bachelor Degree in Business Administration or equivalent Excellent Customer Orientation Flexibility in schedule is required Schedule: full time – 48 hours per week19-Nov 6:00 PM

2111070 Baushrieh Chief Sales Officer
apply.mine@

ul.edu.lb
8 Bachelor’s Degree in IT, Marketing, Business Administration, or other relevant major Must Have 8+ years of experience and a demonstrated track record of accomplishments in business development, franchising, marketing Experience working effectively with independent agents, industry leaders, associates and senior leaders Strong interpersonal skills, business acumen, and sound business judgment and be capable of effectively communicating with a diverse range of individuals and teams Strong aptitude for analyzing and translating data Superior strategic and execution skills along with strong coaching and mentoring abilities Successful experience in areas of strategic planning and marketing, business and market development, market research and planning in IT product lines 17-Nov 1:00 PM

2111063 Beirut Civil Engineer
apply.mine@

ul.edu.lb
The intern will be responsible to assist the engineers and architects in design and supervision of projects. The intern should be a last year in Engineering or architecture and must Have computer and English proficiencies16-Nov 11:00 AM

2111566 Adma Community Manager
apply.mine@

ul.edu.lb
2 Responsibilities ● Manage the day-to-day handling of all social media channels.  ● Develop, implement and manage social media strategy through identifying KPIs and business goals.  ● Create and implement the monthly editorial calendar which includes post topics, captions, and campaign topics plus mechanism. (Monthly content creation + implementation) including boosting and Ad campaigns.  ● Suggest and implement new features to develop brand awareness through promotions and competitions.  ● Perform research on current benchmark trends and audience preferences.  ● Coordinate with the accounts’ graphic designers to ensure all the requested deliverables are sent on time.  ● Manage and facilitate social media communities by responding to social media posts and direct messages, and develop discussions (Community Management)  ● Generate account’s monthly social media reports using social media insights, and provide recommendations based on report analysis.  ● Regularly communicate with clients via telephone, email, 17-Nov 3:00 PM

2111570 Beirut Compliance Associate
apply.mine@

ul.edu.lb
1 2 Role includes: Following up on KYC, collecting & updating relevant information, system monitoring, providing compliance assistance to other departments, submitting reports Bachelor Degree in Business Administration, Banking & Finance or any related field 1 to 2 years of experience in similar role Previous banking experience is a plus Excellent Knowledge of Microsoft Excel Schedule: Monday to Friday from 08:30 am till 05:00 pm & Saturday from 08:30 am till 02:00 pm19-Nov 2:00 PM

2111574 Beirut
Corporate Sales 

Executive B2B

apply.mine@

ul.edu.lb
3 4 Role includes: Identifying sales opportunity & generating leads Prospecting new customers and making presentations or pitches outlining the benefits of the services/product Maintaining excellent relationship with all potential and existing clients Ensuring proper servicing and after sales support to clients Submitting reports    Requirements: 3 to 4 years of experience in similar role, preferably in Mobile tech industry Bachelor degree in Business Administration, Marketing or equivalent Proficient in English Excellent sales approach Strong negotiation skills Schedule: Monday to Friday from 08:30 am till 05:00 pm & Saturday from 08:30 am till 02:00 pm19-Nov 5:00 PM

2111075 Tripoli Country Director
apply.mine@

ul.edu.lb
9 MA/S or equivalent in social science, management, and international development preferred. Must Have 10 years of field experience in international relief and development programs Prior experience in developing country level strategy with annual implementation plans and resource managing towards the strategy. Excellent representation and writing skills, experience fundraising with major donors (BHA/USAID, FCDO, EU). Great management skills and prior experience in building, managing and leading a team of professionals. History of working effectively and respectfully with host country government, private sector, INGO and NGO partners in complex environments. Previous work experience in the Middle East and demonstrated ability to work comfortably, and sensitively, in the environment required. Proven skills in financial management. English proficiency required; Arabic language skills preferred.18-Nov 1:00 PM

2111071
Zouk 

Mkayel

Customer Service 

Coordinator

apply.mine@

ul.edu.lb
Bachelor degree in Business Management or related field Previous experience in Customer service and Logistics Fluency in English, Arabic & French is needed Proficiency in MS office & Photoshop is needed18-Nov 9:00 AM
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2111575
Hadath/DT/

Baalbeck/A

Customer Service 

Representative

apply.mine@

ul.edu.lb
3 4 Role includes: responding to customer inquiries, processing customers’ requests on system, handling cash administration, maintaining high level of customer satisfaction Bachelor Degree in Business Administration or equivalent 3 to 4 years of experience in similar role Excellent customer orientation Flexibility in schedule is required Schedule: full time – 48 hours per week Stores Located in: Hadath – DT – Achrafieh – Baalback19-Nov 5:30 PM

2111061 Beirut
Data and Machine 

Learning Engineer 

apply.mine@

ul.edu.lb
Knowledge of Python. Use project management tools (Jira, Trello, etc.). On-going research on latest technologies and innovation in the field. Previous work on data analysis projects. SQL and mySQL Experience. Worked with Deep Learning and Computer Vision libraries (Tensorflow, Pytorch, Keras, OpenCV, etc.)16-Nov 9:00 AM

2111065 Beirut Digital Marketing
apply.mine@

ul.edu.lb
. Proficiency in Microsoft Office. . Experience in SEO, SEM, & social media ads. . Experience in Photoshop & Graphic Design is a plus. . Marketing university Degree. . Bilingual (English and Arabic), French is a plus.16-Nov 1:00 PM

2111556 Dora Electrical Engineer
apply.mine@

ul.edu.lb
3 3 years of experience in the related field 15-Nov 3:00 PM

2111076 Jeita English Copywriter
apply.mine@

ul.edu.lb
2 Bachelor's degree or equivalent experience in communication or marketing Must Have 2+ years' of experience in conceptual Writing Knowledge of online content strategy and creation Proven success in producing copy for advertising or marketing campaigns19-Nov 9:00 AM

2111567 Adma Graphic Designer 
apply.mine@

ul.edu.lb
Responsibilities ● Designing graphic content, illustrations, and infographics. ● Managing graphic designs from conception to delivery. ● Reviewing drafts to ensure quality. ● Generating fresh concepts. ● Ensuring brand consistency throughout various marketing projects. ● Liaising between the marketing and design teams to ensure deadlines are met. ● Keeping up-to-date with industry developments.  Requirements ● A Graphic Design qualification or similar. ● Portfolio with design projects. ● Proven work experience as a Graphic Designer. ● Working experience with image design tools ● Advanced proficiency in visual design software, such as Adobe Creative Suite’s InDesign, Photoshop, and Illustrator. ● A keen eye for visual details. ● Aesthetic skills. ● Ability to meet deadlines and collaborate with team members. ● Flexible and easy to work with. ● Ability to handle pressure. ● Knowledge of programming languages such as HTML and JavaScript would be advantageous. ● Proficiency in keeping up with visual design techno17-Nov 4:00 PM

2111077 Beirut
Group Supply Chain 

Coordinator

apply.mine@

ul.edu.lb
1 Bachelor’s Degree in Business or transportation or any related field At least 1 year of experience in procurement, logistics and inventory functions Good communication and interpersonal skills Strong problem-solving skills19-Nov 10:00 AM

2111072 Nabatieh
Human Resources 

Manager

apply.mine@

ul.edu.lb
5 Bachelor's degree or relevant experience Must Have 5+ years' experience in Human Resources Strong recruiting and demonstrated ability to improve talent acquisition strategies Demonstrated expertise training managers and employees Strong organizational, critical thinking and communications skills Attention to detail and good judgement18-Nov 10:00 AM

2111058 Tripoli
Human Resources 

Officer

apply.mine@

ul.edu.lb
2 3 Bachelor degree in Human Resources, Business Administration, or any other related field Must Have 2 - 3 years of experience in the Human Resources function within related matters in Recruitment, personnel management and operational activities Previous experience from working in complex and volatile contexts Fluency in both English and Arabic, written and spoken15-Nov 11:00 AM

2111560 Keserwen
Import & Shipping 

Coordinator

apply.mine@

ul.edu.lb
5 5 years experience in import and shipping . Fluent in English 16-Nov 2:00 PM

2111559 Beirut Interior Design
apply.mine@

ul.edu.lb
Requirements: Candidates applying for this position should have the following skills and qualifications: - Experience at an interior design firm; those with more extensive experience may be considered for a more senior position - Strong attention to detail - Strong communication and presentation skills –both verbally and in writing - Understanding of the durability and strength of various materials - Computer skills and experience with the basics – MS Office suite - Excel, Word, etc. (InDesign, 3D rendering software, CAD and Adobe) - Rendering proficiency - Experience with furniture space planning, sourcing, and selection - Degree in interior design - Living in Beirut Job duties include but are NOT limited to: - Experience in managing design projects from start to finish including project programming, planning, scheduling, and status updates - Execute design direction to produce all necessary architectural documents and shop drawings - Develop design sketches and plans - Research and resource materials, finis15-Nov 6:00 PM

2111573 Beirut Inventory Controller
apply.mine@

ul.edu.lb
3 5 Role includes: Performing inventory tasks to ensure the correct number of items are in stock Maintaining updated & accurate records of inventory, including transfers and cycle counts Reviewing documentation & monitoring product codes to search for discrepancies; troubleshooting quantity discrepancies between stock and records Developing & implementing improvements to existing operational procedures in order to maximize efficiency & cut operations costs Submitting inventory reports    Requirements: 3 to 5 years of experience as Inventory Controller preferable in a retail industry Bachelor in Business Administration, Supply Chain or equivalent Excellent Knowledge of Microsoft Excel Schedule: Monday to Friday from 08:30 am till 05:00 pm & Saturday from 08:30 am till 02:00 pm19-Nov 4:30 PM

2111062 Beirut
Investment Analyst 

Intern

apply.mine@

ul.edu.lb
This is an in-office internship. The internship will start on January 01 - 2022 and ends on June 01 - 202216-Nov 10:00 AM

2111060 Beirut IT Specialist
apply.mine@

ul.edu.lb
Experienced in The Related Field, and Experienced in Data Analysis and software development.15-Nov 1:00 PM

2111057 Beirut
Junior Financial 

Analyst

apply.mine@

ul.edu.lb
1 3 Bachelor's Degree in Business Administration, Accounting, or Finance. A master's, MBA, or financial certification is a plus. Must Have 1 to 3 years of experience in Accounting or Finance. Fluent in English and Arabic. French is a plus. Proficiency in Microsoft Office (especially Excel and PowerPoint). Detail-oriented. Strong analytical and problem-solving skills. Excellent personal organization and business administration skills.15-Nov 10:00 AM

2111074 Beirut
Management 

Information System 

apply.mine@

ul.edu.lb
0 2 Bachelor's Degree in Computer Science, MIS, or any relevant field. Must Have 0-2 years of previous experience in a similar role. Knowledge in ERP, SQL, and .Net is a must. Fluent in Arabic and English. French is a plus. Excellent communication and analytical skills. High ethical values: the ability to handle sensitive information and maintain confidentiality. 18-Nov 12:00 PM
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2111080 Bchamoun
Mechanical Design 

Engineer

apply.mine@

ul.edu.lb
5 Education: BE in Mechanical Eng. Experience: more than 5 years 19-Nov 1:00 PM

2111555 Dora Mechanical Engineer
apply.mine@

ul.edu.lb
6 minimum 6 years in the related field 15-Nov 2:00 PM

2111568 Adma
Motion Graphic 

Designer

apply.mine@

ul.edu.lb
Responsibilities ● Create highly engaging complex animations for a diverse array of media, including smartphones, tablets and the web. ● Work with illustrators, designers and instructional designers to understand the project scope and objectives. ● Assist in the creation of animation storyboards. ● Prepare conceptual layouts for the motion graphic project. ● Participate in brainstorming sessions to share new design perspectives and ideas. ● Provide accurate time estimates for each part of the process. ● Assist in selecting appropriate audio, graphic and animation styles for the projects. ● Encoding, converting and editing videos and adding effects/elements to enhance motion graphics. ● Support the design and illustration team with photo editing, bespoke illustration and icon design. ● Responsible for training and developing others in the use of animation software. ● Keeping abreast of advancements in animation as well as new technologies and techniques, contemporary trends in production design and popular mus17-Nov 5:00 PM

2111564 Beirut Nurse
apply.mine@

ul.edu.lb
3 BS in Nursing. Minimum 3 years of experience is a must 16-Nov 6:00 PM

2111565 Beirut
Operation, Logisitic & 

Administrative 

apply.mine@

ul.edu.lb
5 minimum 5 years of experience 17-Nov 2:00 PM

2111562 Beirut Practical Nurse
apply.mine@

ul.edu.lb
BP/BT in Nursing is prefered. Previous hospital experience is required 16-Nov 4:00 PM

2111069 Koura Production Assistant
apply.mine@

ul.edu.lb
Working Experience in the field. 17-Nov 12:00 PM

2111557 Dora QHSE Engineer
apply.mine@

ul.edu.lb
5 minimum 5 years of experience 15-Nov 4:00 PM

2111571 Beirut Recuiter
apply.mine@

ul.edu.lb
2 4 Role Includes: Designing recruitment advertisements and post openings using different niche sites/channels to attract talents Handling the full recruitment process for different positions from screening CVs, conducting phone interviews and interviews (virtual/face to face) Conducting reference checks & preparing employment offer letter for selected candidates Coordinating with concerned parties to ensure a smooth and successful onboarding experience and checking areas of improvement in timely manner Participating in probation period assessment meetings for new recruits and continuously following up on their performance Maintaining an active and organized database of applicants for various positions Submitting timely reports for the Director of HR on company’s recruitment activity    Requirements: Bachelor in Human Resources Management, Business Administration or equivalent 2 to 4 years of experience in recruitment Excellent communication skills Excellent command of English (speaking and writing) Schedule: Mon19-Nov 3:00 PM

2111561 Beirut Registered Nurse
apply.mine@

ul.edu.lb
BS in Nursing. Previous experience in Emergency Room/ICU, Anesthesia, inhalation therapy and medical surgical16-Nov 3:00 PM

2111078
Furn El 

Chebbak

Regulatory Affairs 

Specialist

apply.mine@

ul.edu.lb
6 A Lebanese pharmacist with a minimum of 6 years of related job experience is required for a regulatory affairs and research position 19-Nov 11:00 AM

2111563 Beirut Sales Rep
apply.mine@

ul.edu.lb
2 Requirements:  • Excellent communication and interpersonal skills • Outstanding selling negotiation and interpersonal skills • Great attention to details • Confident and dynamic • Minimum 2 years of experience in Furniture16-Nov 5:00 PM

2111079 Dbayeh Senior Accountant
apply.mine@

ul.edu.lb
2 Bachelor in Business, Accounting, Finance, or any related field. Minimum of 2 years of experience in an accounting role. Excellent computer literacy and good knowledge of ERP.19-Nov 12:00 PM

2111558 Dora Technical Supervisor
apply.mine@

ul.edu.lb
5 5 years experience in the related field 15-Nov 5:00 PM

2111064 Beirut UI / UX DESIGNER
apply.mine@

ul.edu.lb
Experienced in The Related Field. 16-Nov 12:00 PM
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